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JobFlash! 

September 12, 2011

 
You may apply for these positions and more at the following Web address: 

http://www.collegecentral.com/clcillinois 

ñSAVE THE DATEò 

JC Penney and Target portrait studios 

On Campus Recruiting 

September 13, 2011 

10:30 AM-2:00 PM 

COLLEGE OF LAKE COUNTY 

19351 WEST WASHINGTON STREET 

GRAYSLAKE, IL  60030 

Anderson Court 

 
Community Action Partnership 

On Campus Recruiting 

September 14, 2011 

11AM-2PM 

COLLEGE OF LAKE COUNTY 

Job Center 

800 Lancer Lane 

GRAYSLAKE, IL  60030 

 (Must fill 28 positions - Interviewing on site) 

 
MINI JOB FAIR/INTERNSHIP FAIR  

September 22, 2011 

10AM-1PM 

COLLEGE OF LAKE COUNTY 

19351 WEST WASHINGTON STREET 

GRAYSLAKE, IL  60030 

BRANDEL COURT 

 

The following jobs have been posted for Students and Alumni: 

Job ID:  2347679 

Job Title:  Line Cook 

Company: Mitch's Chicago Style Grill 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Minimum or Higher 

Job Description: Prepare customer orders, food prep (cutting/chopping vegetables, preparing ingredients, etc), sanitation and cleaning of the kitchen 

and line. Other duties as assigned. Initially mostly morning shifts. Other shifts 

Contact: Mitch's Chicago Style Grill - Scott 

Address: Trading Post Shoppes 116 South Route 83, Grayslake, IL 60030 

Phone: 847-223-8414 

Fax: 847-223-8421 
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Email:  mitchsgrill@att.net 

Application Instructions:  Please come in and fill out an application if you are interested. 

 

Job ID:  2333927 

Job Title:  EXPERIENCED SHEET METAL SHEAR AND PRESS BRAKE OPERATORS 

Company: Morton Manufacturing Company 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Morton Manufacturing, an ISO 9001 Certified company and a leading manufacturer of perforated metal safety grating and metal 

fabrications is looking for hardworking, enthusiastic people to join our team. We currently have openings for: EXPERIENCED SHEET METAL 

SHEAR AND PRESS BRAKE OPERATORS on our 2nd & 3rd Shifts Accepting applications only from experienced operators. Heavy lifting 

involved. Applicants must be able to read and write English (successful completion of basic written tests in math and verbal skills required), pass a 

physical exam, which includes drug and alcohol screening, and demonstrate proper lifting techniques. Background checks will be performed. 

Company benefits include medical and pension. Morton is a stable, family owned business, and offers wonderful opportunities for advancement. 

Please email your resume for immediate consideration. 

Contact: Carol Miller 

Address: 700 Liberty Drive, Libertyville, IL 60048 

Email:  benben0917@hotmail.com 

Application Instructions:  Please email your resume to Carol Miller for immediate consideration 

 

Job ID:  2334167 

Job Title:  Food & Beverage Supervisor 

Company: Brunswick Bowling & Billiards 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Looking for an Exciting, Full-time opportunity to work in a fun, fast-paced environment!!!! Look No Further! The Brunswick 

Corporation has over 165 years of being the leader in the recreation and leisure products industry with sales of excess of $400 million. We are 

currently in need of a responsible individual to become our Full-Time, Food & Beverage Supervisor for our Brunswick Zone Bowling Center located 

in Deerfield, IL. This position will be responsible for supervising the operations of bar/snack bar and/or restaurant, providing input to the General 

Manager on all food and beverage matters in the bowling center, maintaining a safe environment, and improving bottom line profitability through 

appropriate revenue management, along with handling regular bar/snack bar and/or restaurant duties. This position is a key position in the Center's 

food and beverage operation. Benefits: · Competitive Hourly Pay · Comprehensive Benefit Package (Medical, Dental) · Career Advancement · Paid 

Vacation · Discounted Bowling 

Contact: Christina Minneci 

Address: 1 N. Field Court, Lake Forest, IL 60045 

Fax: 847-735-4800 

Email:  christina.minneci@brunbowl.com 

Apply Online:  
https://https://www.brunswickcareers.apply2jobs.com/ProfExt/index.cfm?fuseaction=mExternal.showJob&RID=5182&CurrentPage=1 

Application Instructions:  To Apply: Please click the link provided and complete the 2 step required online process: 1) Online Profile 2) Online 

Application Brunswick Bowling & Billiards is an Equal Opportunity and Affirmative Action Employer (Minorities/Females/Disabled/Veterans) 

 

Job ID:  2334360 

Job Title:  Sales Associate / Teller - Bilingual Spanish 

Company: TCF Bank 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: 8.88-11.25 

Job Description: Bank Teller/Sale Associate Location: Zion, Waukegan, Gurnee locations As a Bank Teller/Sale Associate, you will work with TCF 
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customers promoting, selling and answering requested information on retail products, services and Bank regulations. Cross-sell TCF Bank products, 

programs and services. Maintain targeted cross-sell/products referral goals. Initiate and open new accounts. Maintain good customer relation by 

answering customers' questions and concerns. Accurately process, closely verify and promptly key all transactions in manner, which maintains TCF 

Bank standards and high level of customer service. Requirements: 1 year of previous work history Proven sale record or strong interest in sales Ability 

to confidently approach prospective TCF customers Promote positive image of TCF Bank The ability to perform necessary calculations Bilingual-

Spanish candidates a plus 

Contact: Jessica Terwilliger 

Address: 7110 74th Place, Kenosha, WI 53142 

Phone: 262-697-5728 

Fax: (262) 942-1175 

Email:  jterwill@tcfbank.com 

Apply Online:  https://tcfbank.taleo.net/careersection/corporate/jobsearch.ftl?lang=en 

Application Instructions:  You can apply online, visit tcfbank.com 

 

Job ID:  2334365 

Job Title:  Sales Associate / Teller - Bilingual Spanish 

Company: TCF Bank 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted: Any Major 

Location: Illinois 

Salary: 8.88-11.25 

Job Description: Bank Teller/Sale Associate Location: Waukegan Area As a Bank Teller/Sale Associate, you will work with TCF customers 

promoting, selling and answering requested information on retail products, services and Bank regulations. Cross-sell TCF Bank products, programs 

and services. Maintain targeted cross-sell/products referral goals. Initiate and open new accounts. Maintain good customer relation by answering 

customers' questions and concerns. Accurately process, closely verify and promptly key all transactions in manner, which maintains TCF Bank 

standards and high level of customer service. Requirements: 1 year of previous work history Proven sale record or strong interest in sales Ability to 

confidently approach prospective TCF customers Promote positive image of TCF Bank The ability to perform necessary calculations Bilingual-

Spanish candidates a plus 

Contact: Jessica Terwilliger 

Address: 7110 74th Place, Kenosha, WI 53142 

Phone: 262-697-5728 

Fax: (262) 942-1175 

Email:  jterwill@tcfbank.com 

Apply Online:  https://tcfbank.taleo.net/careersection/corporate/jobsearch.ftl?lang=en 

Application Instructions:  You can apply online, visit tcfbank.com 

 

Job ID:  2334708 

Job Title:  Teller / Sales Associate 

Company: TCF Bank 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Job Requirements: Qualified Candidates must meet these minimum requirements: · Minimum of 9 months continuous work history 

with one employer · At least 17 years of age · High School diploma or equivalent · Retail sales, cash handling, and customer contact experience 

preferred · Must possess ability to communicate effectively · Must be able to work retail hours including evenings, weekends, and holidays 

Contact: Greg Gibson 

Address: 800 Burr Ridge Parkway, Burr Ridge, IL 60527 

Phone: 630-986-7079 

Fax: 630-986-4939 

Apply Online:  https://tcfbank.taleo.net/careersection/corporate/jobdetail.ftl 

 

Job ID:  2334780 
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Job Title:  Machinist 

Company: R+D Custom Automation 

Job Type: Full Time 

Degrees Wanted: Associates 

Majors Wanted:  Computer Numerical Control Technology, Machine Tool Trades 

Location: Illinois 

Salary: Based on experience 

Job Description: Run Bridgeport with prototrack or equivalent; read blueprints; machine parts to print within tolerance of +/- .005; bores and dowel 

pin centers to +/- .0002. Lathe experience a plus; surface grinding a plus; CNC experience a plus. 

Contact: Denise Zirbel 

Address: 23411 West Wall Street, Lake Villa, IL 60046 

Phone: 8473953330 

Fax: 847-395-3376 

Email:  dzirbel@rdcustomautomation.com 

 

Job ID:  2334791 

Job Title:  Mechanical Engineer / Designer 

Company: R+D Custom Automation 

Job Type: Full Time 

Degrees Wanted: Associates, Bachelors 

Majors Wanted:  CAD-Drafting Technology, Mechanical Engineering Technology 

Location: Illinois 

Salary: Based on experience 

Job Description: Responsibilities will include being involved with a machine from concept to installation. This will include: concept creation; quote 

preparation; complete machine design from quote concept; design detail drawings for in-house manufacturing; research and order commercial 

components; oversee assembly of machine. Skills/Qualifications: Design and tolerancing skills, presenting and communicating technical information, 

creative and conceptual skills. 

Contact: Denise Zirbel 

Address: 23411 West Wall Street, Lake Villa, IL 60046 

Phone: 8473953330 

Fax: 847-395-3376 

Email:  dzirbel@rdcustomautomation.com 

 

Job ID:  2334886 

Expires: 09/14/2011 

Job Title:  Assembly 2nd shift 

Company: Kenall Manufacturing 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Electrical/Electronic Maintenance 

Location: Illinois 

Job Description: ASSEMBLY - 2nd shift Kenall (Gurnee, IL) seeks dependable and experienced 2nd shift Assemblers to work from blueprints, 

schematics, BOMs, samples, etc. to accurately assemble products in a fast-paced cellular manufacturing environment. Position requires electrical 

wiring experience, good (English) communication skills and a flexible, positive attitude. Kenall is a growing, financially stable organization with a 

proven track record of excellence and great corporate culture. If you share our drive, professionalism and enthusiastic spirit and would like to be a part 

of an established organization. 

Contact: Kenall Manufacturing 

Address: 1020 Lakeside Drive, Gurnee, IL 60031 

Phone: 847-263-6070 

Fax: 847-360-9480 

Email:  trodriguez@kenall.com 

 

Job ID:  2334967 
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Job Title:  Oil change and Maintenance Tech 

Company: Midas Auto Service Experts 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Automotive Collision Repair, Automotive Technology 

Location: Illinois 

Salary: $9 per hour 

Job Description: Bringing high quality service and repairs to our customers. By doing oil changes, tires, belts, flushes, rotatons and other basic car 

repair. 

Contact: Ken-Midas 

Address: 7109 N Rt 83 Mundelein/Long Grove, Mundelein, IL 60060 

Phone: 847-949-6500 

Fax: 847-843-2673 

Email:  midasmundelein@earthlink.net 

Apply Online:  http://7109northhighway83.midaschicago.com/store/employment.aspx?shopNum=1291&language=en-US 

Application Instructions:  Please submit a resume. 

 

Job ID:  2335110 

Job Title:  Annual Enrollment Customer Service Representative 

Company: Spherion 

Job Type: Seasonal 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $15.00/hour 

Job Description: This is a 3-6 month contract-to-hire position Must be flexible in schedule Monday-Friday from 7am-9pm All candidates will be 

required to complete computer testing and submit to a credit check, criminal background check and drug screen Job Description: Work in a positive, 

team-oriented and structured call center environment Receive calls from employees with questions about benefits Process transactions, answer 

questions, resolve issues and respond to inquiries Calls may be related to health, savings, retirement plans, or other human resource-related services 

Handle incoming and follow up calls with customers Develop in-depth understanding of customer's needs Identify and resolve customer's issue 

Provide any additional information as required Use computer programs in Windows-based system to access appropriate information for individual 

customers For complex inquiries, research the information and follow up as required Qualifications: High school diploma / GED Must be willing to 

submit to a credit check, criminal background check and drug screen 2 years customer service call center experience required; or 1 year call center/ 

customer service and a Bachelor's or Associate's degree Must be comfortable working in a fast-paced learning environment Strong computer skills 

required 

Contact: Penny Phillips 

Address: 4 Overlook Point Onsite at AONHewitt, Lincolnshire, IL 60069 

Phone: 8477711230 

Fax: 847 883 8019 

Email:  lincolnshireah@spherion.com 

 

Job ID:  2327975 

Job Title:  Boys Travel Basketball Coach 

Company: Deerfield Park District 

Job Type: Seasonal 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Negotiable 

Job Description: You will coach a 4th, 5th or 6th grade boys basketball team. You will run two practices during the week and coach the boys in a 

game on Sunday afternoons. You will also communicate with parents. 

Contact: Jim Gariti 

Address: 836 Jewett Park Drive, Deerfield, IL 60015 

Phone: 8475722627 
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Fax: 847-572-2699 

Email:  jimg@dfpd.org 

Application Instructions:  Contact Jim Gariti at 847-572-2627 or jimg@dfpd.org 

 

Job ID:  2335711 

Job Title:  Sales Associate 

Company: Pearle Vision 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: hourly 

Job Description: Pearle Vision is recognized for its trusted eye care and fashion. Our associates are bright, energetic and motivated to help customers 

take care of their eye health and find the latest fashion styles. Regardless if you're looking for a part-time job or a career that offers promotions and 

advancement, Pearle is full of potential! As a member of our team, you'll be recognized as the leader in eye care. With more than 700 locations in the 

U.S. and Canada. Apply today. Primary Function: The basic function of an Sales associate is to generate profitable sales for the Company. This must 

be accomplished through the creation of a customer-focused, retail selling culture that ensures equal, premier customer service, customer retention and 

a positive team environment among associates and doctors. The essential functions of this position include the following: 1. Generating profitable 

sales as measured by: * Execution of DKO Customer Service Standards * Average customer transaction growth * Productivity as measured by STAR 

reports results * Implementation and execution of Company-approved sales and traffic initiatives * Attainment of daily sales goals as reported on the 

Power by the Hour Report * Accurate pricing of sales transactions 2. Creation of a customer-focused, retail selling culture as measured by: * 

Execution of GULEC Customer Service Standards * Completion and demonstrated competency of company training programs (i.e., SITE) * Customer 

feedback (letters, web-site, phone calls, etc.) * Fostering a team environment with Associates, Doctors and Dr. staff * Effective execution and follow-

through of Ready When Promised Program * Effective execution of visual merchandising and presentation standards * Exhibiting a professional 

presentation both in appearance and demeanor with customers, Associates and Doctors. 3. Other duties as assigned by the Store Manager which 

include but are not limited to * Bank Deposits * Cleanliness of retail and non-retail areas in the store * Securing of the location 4. Adherence to all 

Company policies and procedures 5. Dispensing eyewear/contacts (adjustments included) Pearle Vision offers on-the-job training for the optical lab 

and retail floor, great benefits and an outstanding work environment. For more information visit www.pearlevision.com and apply via email. EOE 

Contact: Lorrie or Alex 

Address: 6641 Grand ave Suite D, Gurnee, IL 60031 

Phone: 847-856-1200 

Fax: 847-856-8527 

Email:  ldomin@comcast.net 

Application Instructions:  Please email resumes or fax . No phone calls 

 

Job ID:  2336545 

Job Title:  Bookkeeper/Part Time 

Company: Express Employment Professionals 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Accounting 

Location: Illinois 

Salary: $15-$17 

Job Description: *QuickBooks Pro *Full Acctg *A/P *A/R *GL *Invoicing *Collections *Purchase Orders 

Contact: Ilene Barry 

Address: 836 S. Milwaukee Ave, Libertyville, IL 60048 

Phone: 847-816-8422 

Fax: 847-816-0888 

Application Instructions:  Please contact above number or email qualifications to ilene.barry@expresspros.com 

 

Job ID:  2336555 

Expires: 09/15/2011 

Job Tit le: Customer Service/Loan Processing/Application Support 

Company: The LaSalle Network 

Job Type: Full Time, Part Time, Seasonal 
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Degrees Wanted: Associates, Bachelors, Diploma 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $11-14/hr 

Job Description: LaSalle has been awarded the opportunity to support a rapidly growing contact center located in the far north suburbs. As a result, 

we are seeking proven performers for a variety of call center positions including, but not limited to, customer service, loan processing, collections and 

application support. Our client offers a steady base pay commensurate with experience, a competitive monthly cash bonus program, family-oriented 

benefits, and a sense of satisfaction and recognition for a job well done. If you have a solid work history, the ability to meet and exceed performance 

goals, and are looking for an opportunity to jump start your career, please see the list of various positions we are currently recruiting for below! Call 

Center Representative/Application Support Responsibilities: · Manage high volume customer calls (inbound and outbound) · Follow-up on customer 

requests via phone and email · Process fee credits and loan discounts · Follow up on funds not received · Provide customers with product and service 

information · Project a professional company image through phone interaction · Adhere to all company policies, procedures, and practices · Perform 

other functions as assigned by management Loan Processor Responsibilities: · Convert loan inquiries into completed loan applications according to 

company guidelines · Ensure customers sign applications and minimize loan withdrawals by overcoming customer's concerns and selling the caller on 

features and benefits of services · Provide a high level of service to callers to ensure they understand the loan process, and to create referrals Candidate 

Qualifications: · Minimum of 2 years recent experience in a call center environment · Experience working with high call volumes · Proven success 

with up-selling products and services, working in a financial environment, or collection on past due accounts · Excellent verbal and written 

communication skills · Strong interpersonal skills · Strong attention to detail · Thrive in a results and performance based culture · Perform well in an 

independent work environment while contributing to the overall success of the team · Basic computer proficiency · High school diploma or GED · 

Bilingual is a plus · Clear criminal background check and pre-employment drug screening If you are interested in these various call center 

opportunities and qualify per the aforementioned requirements, please apply today! We look forward to hearing from you and assisting you with your 

job search. Thank you, Caitlin Brase Project Manager The LaSalle Network Keywords and Related Terms: customer service representative , csr , 

customer service , cs , CSR , CS , representative , call center , inbound , communication , insurance , sell , sale , telemarket , telesales , The LaSalle 

Network is an Equal Opportunity Employer, m/f/d/v. 

Contact: Caitlin Brase 

Address: 2355 S Arlington Heights Rd. Suite 300, Arlington Heights, IL 60005 

Phone: 847-413-9300 

Email:  cbrase@thelasallenetwork.com 

Apply Online:  http://http://www.thelasallenetwork.com/pages/Application.aspx 

 

Job ID:  2341673 

Expires: 09/15/2011 

Job Title:  Cashier 

Company: Mitch's Chicago Style Grill 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Minimum 

Job Description: Interacting with customers to take their orders, make change, hand out ice cream to kids. Also sometimes includes cleaning tables in 

the dining room, washing dishes, and other general cleaning as needed. May include a combination of Morning and Evening shifts. 

Contact: Mitch's Chicago Style Grill - Scott 

Address: Trading Post Shoppes 116 South Route 83, Grayslake, IL 60030 

Phone: 847-223-8414 

Fax: 847-223-8421 

Email:  mitchsgrill@att.net 

Application Instructions:  Please come in and fill out an application if you are interested. 

 

Job ID:  2337164 

Expires: 09/16/2011 

Job Title:  Web Designer 

Company: newFooditude 

Job Type: Internship 

Degrees Wanted: None Required 

Majors Wanted:  Web Development 

Location: Illinois 
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Job Description: Create a website, blog, social media contacts... 

Contact: Cathy Pisano 

Address: 1729 Virginia Ave., Libertyville, IL 60048 

Phone: 847-372-8683 

Email:  newFooditude@gmail.com 

 

Job ID:  2337586 

Expires: 09/16/2011 

Job Title:  Electrical and Mechanical Maintenance Technician 

Company: Rock-Tenn Company 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $18.02-$24.79 per hour 

Job Description: Job Summary: Primary duties include providing safe and timely mechanical and electrical support, preventative maintenance, 

installation, service, repair, troubleshooting and resolution of multiple operating machines within a manufacturing industrial environment. The ideal 

candidate will have mechanical and electrical experience, a familiarity with hydraulics and pneumatics and have basic troubleshooting experience with 

proven ability of machine repair. Education: High school diploma or equivalent Military training and or Technical School preferred Preferred 

Qualifications: · 2-3 years of Electro-Mechanical Automation System Installation & Troubleshooting Experience. · An operational knowledge of 

automated industrial machinery which includes; motors, servos, pumps, drives, relays, 3 phase power, communication devices, industrial / electronic 

controls and power transmission systems. · A good understanding of hydraulic and pneumatic systems. · A strong PLC trouble shooting and problem 

solving ability with practical, mechanical & electrical aptitude. · Must be able to read and interpret both electrical and mechanical drawings. · Must be 

fully computer literate with Microsoft environment. · Excellent written and verbal communication skills. · Ability to work independently in a mature 

and professional manner. · Ability to work various shifts / overtime / days per week. · Corrugated background is a plus, but not required 

Contact: Linda Kile 

Address: 1900 Foss Park Avenue, North Chicago, IL 60064 

Phone: 708-924-6217 

Email:  lkile@rocktenn.com 

Apply Online:  https://performancemanager4.successfactors.com/career?company=RockTenn 

Application Instructions:  Apply online at www.rocktenn.com, click on search jobs and search for Mechanic position in our North Chicago, IL. 

facility. 

 

Job ID:  2308094 

Expires: 09/17/2011 

Job Title:  Fall Intern 

Company: Improv Playhouse 

Job Type: Internship 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Unpaid, college credit offered 

Job Description: Improv Playhouse, Libertyville, seeks an Artistic & Marketing Intern. Projects include: corporate and private event marketing, 

casting assistance, observing development of new works/productions, and assisting with development & marketing activities. August/Sept - December 

15. College credit available. Ideal candidate is efficient, responsible, and energetic. Car preferred or train close to office. Please email 

office@improvplayhouse.com and in the subject put: Intern. 

Contact: David Stuart 

Address: 116 W. Lake St., Libertyville, IL 60048 

Phone: 8479684529 

Fax: 847-968-4530 

Email:  office@improvplayhouse.com 

 

Job ID:  2339730 

Expires: 09/17/2011 

Job Title:  Independent Energy Sales Representative 
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Company: Malcolite 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: With older lighting systems being outlawed and government incentives higher than ever, we have an immediate need for 

Independent Energy Sales Representatives. Malcolite helps companies reduce their energy costs by up to 75% by updating their lighting with little or 

no up-front investment. We're looking for Independent Sales Reps to help us find those customers with old lighting (according to the National Light 

Bureau, over 65% of the US buildings have old lighting) that wish to upgrade. We're seeking experienced sales candidates to work the Chicagoland 

Area and grow with us in an exciting industry with unlimited potential for success! Reps will perform the following functions: · Generate leads in the 

commercial, industrial and government markets to uncover antiquated lighting systems that can be retrofitted with Malcolite's turn-key solutions. · 

Perform Lighting Audits on local buildings to collect information and determine the benefits and savings opportunities. 

Contact: Hiring Manager 

Address: 1918 Raymond Drive, Northbrook, IL 60062 

Phone: 8478491603 

Email:  jobs@malcolite.com 

Application Instructions:  If you are interested in this position, please send your resume to jobs@malcolite.com referencing this posting. 

 

Job ID:  2339741 

Expires: 09/17/2011 

Job Title:  After School Nanny in Libertyville 

Company: College Nannies & Tutors 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: 11-13 ph 

Job Description: Great family in Libertyville needs a nanny for two girls, ages 6 and 11. Nanny will pick up from school, drive to music lessons, help 

with snack and homework. Parents want nanny to be supportive and to provide structure, but also to act as a 'big sister' to the girls. 

Contact: Joanie Gehr 

Address: 3090 N. Lake Terrace, Glenview, IL 60026 

Phone: 847-998-5657 

Fax: 847-998-5697 

Email:  jgehr@collegenannies.com 

Application Instructions:  www.collegenannies.com click 'join the team' click the Glenview, IL office Complete the application 

 

Job ID:  2339766 

Expires: 09/17/2011 

Job Title:  After School Nanny Needed in Glenview 

Company: College Nannies & Tutors 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: 11-12 ph 

Job Description: Personable and patient nanny needed for family in Glenview, M-F from 3-7 pm.. Two children, 10 and 7. Nanny will be picking up 

7 yr old from school, helping with snack and supporting homework effort for both children. Some dinner prep. Parents want nanny to be part of the 

family. 

Contact: Joanie Gehr 

Address: 3090 N. Lake Terrace, Glenview, IL 60026 

Phone: 847-998-5657 

Fax: 847-998-5697 

Email:  jgehr@collegenannies.com 

Application Instructions:  www.collegenannies.com Click 'Join the Team' Click the 'Glenview, IL' office Complete the application 
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Job ID:  2339773 

Expires: 09/17/2011 

Job Title:  Fun After School Nanny Needed in Libertyville 

Company: College Nannies & Tutors 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Active, fun, and loving Libertyville family is looking for a fantastic individual to take care of their son who is 6 and daughter who is 

8 Monday-Friday from 2:45-5:30. The ideal candidate will need to have a driver's license and their own car to take the kids to and from various 

activities. The family is also looking for someone that has high energy and patience to keep up with their very active children. The children would love 

a nanny who is playful, funny, and an avid sports fan. Ideally, the family would love to find a candidate who would be able to continue with them into 

summer. 

Contact: Joanie Gerh 

Address: 3090 N. Lake Terrace, Glenview, IL 60026 

Phone: 847-998-5657 

Fax: 847-998-5697 

Email:  jgehr@collegenannies.com 

Application Instructions: www.collegenannies.com Click 'Join the Team' Click 'Glenview, Il' office Complete the Application 

 

Job ID:  2339781 

Expires: 09/17/2011 

Job Title:  After School Nanny in Glenview 

Company: College Nannies & Tutors 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Very nice family with a 10 and a 9 year old, seek after school help beginning early September. This is a school year commitment, 

and requires a reliable vehicle. Nanny will be resonsible for transporting children to activites, etc. Will assist with homework. Care will be needed M-

F from about 2:45pm - 5:30pm. (About 15 hrs/week). School holiday work hours are also available. Position is to begin around September 6. 

Contact: Joanie Gehr 

Address: 3090 N. Lake Terrace, Glenview, IL 60026 

Phone: 847-998-5657 

Fax: 847-998-5697 

Email:  jgehr@collegenannies.com 

Application Instructions:  www.collegenannies.com Click 'Join the Team' 'Click the 'Glenview, IL' office Complete the application 

 

Job ID:  2340255 

Expires: 09/17/2011 

Job Title:  Social Networking Internship 

Company: Sweet Magnolia 

Job Type: Internship, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Communication, Multimedia, Multimedia Communications 

Location: Illinois 

Job Description: -Monitor & administer social media sites such as Facebook, Twitter & Wordpress Blog -Create & edit creative & accurate content -

Develop an online strategy to help grow the number of followers to each site -Assist with further creative development of the sites 

Contact: Michelle Kaboff 

Address: 14 Sterling Heights Road, Vernon Hills, IL 60061 

Phone: 847-877-7292 

Fax: 847-550-9113 

Email:  mkaboff@yahoo.com 
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Application Instructions:  Apply by phone, fax or email to the information above. We will also be available for applications at the Job/Internship Fair 

on April 27th. 

 

Job ID:  2340328 

Expires: 09/18/2011 

Job Title:  Nanny/Household Helper 

Company: Mueting household 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Family looking for part-time help with driving children to activities after school, helping with homework, and light household 

responsibilities. Must have car. Hours 3:00-6:00, 2 or 3 days a week. 

Contact: Melanie Mueting 

Address: 5528 Oak Grove Circle, Long Grove, IL 60047 

Phone: 847-363-8887 

Email:  melaniemueting@earthlink.net 

Application Instructions:  Please email me with information about yourself, as well as contact info. 

 

Job ID:  2340891 

Expires: 09/18/2011 

Job Title:  Job Fair 

Company: Employee Connections, NFP 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: This premiere job fair presents a great opportunity for you to connect with employers and job opportunites. Deidcated areas will be 

availabel to do oniste interviews with companies. There will be companies on site that have positions in the industries listed below. 

Contact: Juanita Rivera 

Address: 2504 Washington Street, Suite 602, Waukegan, IL 60085 

Phone: 847-360-7177 

Fax: 847-406-3106 

Email:  juanita@myemployeeconnections.com 

 

Job ID:  2340993 

Expires: 09/18/2011 

Job Title:  Telemarketer 

Company: Anatol Equipment Manufacturing Co 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: · Cold calling in an assigned U.S. multi-state territory · Gather detailed information and enter into computer · Manage 

weekly/monthly call activities · Support sales network within territory · Keep updated on product and industry knowledge 

Contact: Denise 

Address: 1397 Barclay Blvd, Buffalo Grove, IL 60089 

Phone: 847-367-9760 ext. 23 

Email:  Denise@anatol.com 

 

Job ID:  2341099 

Expires: 09/18/2011 

Job Title:  Sears Automotive Mechanic 
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Company: Sears Holdings Corp-Sears Grand Store #1802 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Automotive Technology 

Location: Illinois 

Job Description: Entry Level Mechanic position available. This position is perfect for anyone in the Automotive Certification Program. No 

automotive work experience needed, however an existing knowledge of basic auto services is required. 

Contact: Kathy Dowe 

Address: 6136 West Grand Ave Gurnee Mills, Gurnee, IL 60031 

Phone: 847-856-4256 

Fax: 847-856-4258 

Email:  kdowe00@searshc.com 

Apply Online:  http://www.sears.com/careers 

Application Instructions:  Please apply online. 

 

Job ID:  2341347 

Expires: 09/18/2011 

Job Title:  Afterschool and Community Outreach Facilitator 

Company: Girl Scouts of Greater Chicago and Northwest Indiana 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Early Childhood Education, Foreign Language, Human Services, Social Work, Sociology 

Location: Illinois 

Salary: $12/hr 

Job Description: Reporting to the Manager of Staff Initiated, the Specialist of Staff Initiated-PT is responsible for delivering Girl Scout programs and 

opportunities to the underserved and underrepresented population of the regional jurisdiction. You will facilitate and lead after school programs, field 

trips, and other adventures with girls in grades K -12. This is a part-time position (15-20 hours/week). 

Contact: Jessie Bylander 

Address: 20 S Clark Street Second Floor, Chicago, IL 60603 

Phone: 3124162500 

Email:  humanresources@girlscoutsgcnwi.org 

Application Instructions:  e-mail cover letter and resume to humanresources@girlscoutsgcnwi.org 

 

Job ID:  2341417 

Expires: 09/18/2011 

Job Title:  HIRING ALL RESTAURANT POSITIONS-AM and PM SHIFTS 

Company: Lettuce Entertain You Restaurants 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Opening soon in Wheeling - Lettuce Entertain You's newest concept featuring authentic Italian cuisine served in a rustic, 

comfortable setting. We're currently seeking friendly, energetic candidates for ALL FRONT AND BACK OF HOUSE RESTAURANT POSITIONS 

for all shifts including breakfast, lunch and dinner. Experience is required for the following: BARTENDERS BARISTAS LINE COOKS Experience 

preferred for for the following: SERVERS HOST/CARRYOUT RUNNER/CARRYOUT BUSSERS PREP COOK DISHWASHERS-Experience is a 

plus 

Contact: Westin North Shore Hotel 

Address: 601 N. Milwaukee Avenue, Wheeling, IL 60090 

Application Instructions:  Please apply in person at the Westin North Shore Hotel in HR training room (enter north side of building/employee 

entrance near ramp), Tues - Fri between 9 AM - 1 PM or 2-6 PM. The Westin is located at 601 N. Milwaukee Avenue, Wheeling IL 60090. EOE 

 

Job ID:  2356540 

Expires: 09/19/2011 

Job Title:  Telecommunicator 
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Company: Vernon Hills Police Department 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Entry level $21.75-24.30 hr 

Job Description: The Vernon Hills Police Department Communication Center provides Enhanced 9-1-1 service, radio dispatching as well as the 

monitoring, receipt, and transmission of emergency and non-emergency police messages. In addition, the position involves the monitoring and 

operating of electronic building security systems; providing general information to the public; and the performance of incidental clerical duties. 

Contact: Andi Nevin 

Address: 754 Lakeview Parkway, Vernon Hills, IL 60061 

Phone: 8472474887 

Fax: 8473673734 

Email:  andin@vhills.org 

Application Instructions:  Application forms may be obtained from the Vernon Hills Police Department, 740 Lakeview Parkway, Vernon Hills, IL 

60061, (847) 362-4449 or online at www.vernonhills.org (under the Departments/Human Resources tabs). Submit completed applications to the 

attention of Andi Nevin at the listed address by Monday, September 19, 2011. 

 

Job ID:  2341682 

Expires: 09/20/2011 

Job Title:  Teacher Substitutes and assistants 

Company: Young at Heart Center 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: On Campus, Illinois 

Salary: varies 

Job Description: Help in various programs by working with all ages groups and helping children with learning, good health and safety 

Contact: Leslie Obenauf 

Address: 610 Peterson Rd., Libertyville, IL 60030 

Phone: 8473676110 

Application Instructions:  call 847 367 6110 

 

Job ID:  2280990 

Expires: 09/21/2011 

Job Title:  Therapists (PT, PTA, OT, COTA, and ST) 

Company: In Home Personal Services 

Job Type: Full Time, Part Time 

Degrees Wanted: Certificate, License 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: In Home Personal Services and Bowes In Home Care are looking to expand our team. We are now hiring Therapists: PT, PTA, OT, 

COTA, and ST. Full Time and Part Time--Hours Flexible Duties include conducting assessments, evaluations, providing therapy, and preparing 

pertinent documentation for Medicare. Skills needed: Professional communicator. A desire to care for the elderly and those with skilled care needs 

Computer literacy. Time management, scheduling and preparedness. Must have Valid Driver's license and insurance. PT's must have a current 

registration/licensure/certification as a Physical Therapist. PTA's must have a current licensure/certification as a Physical Therapist Assistant OT's 

must have a current registration/licensure/certification as an Occupational Therapist . COTA's must have a current licensure/certification as an 

Occupational Therapy Assistant. ST's must have a current registration/licensure/certification as a Speech Language Pathologist For more information, 

please call Iris at In Home Personal Services, 847-551-9096. 

Contact: Anna Kraft 

Address: 906 Route 22, Fox River Grove, IL 60021 

Phone: 8475164455 

Fax: 847-428-8615 

Email:  anna@inhomeservicesinc.com 
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Application Instructions:  If you or someone you know would be interested in working in the fastest growing industry in the country, please contact 

Iris Santiago at i.santiago@inhomeservicesinc.com or 847.551.9096. 

 

Job ID:  2281038 

Expires: 09/21/2011 

Job Title:  CNA's and Caregivers 

Company: In Home Personal Services 

Job Type: Full Time, Part Time 

Degrees Wanted: Certificate, Diploma 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Now Actively Hiring! Full Time and Part Time. Hours flexible. In Home Personal Services is looking to expand our team. Seeking 

individuals who have a strong desire to care for the elderly. Duties include assisting our senior clients with bathing, feeding, ambulation, medication 

reminders, escorts, etc. Must show patience and tact when dealing with clients, family and co-workers. Must show a genuine concern for the clients 

that are under our care. For more information, please call Iris Santiago at In Home Personal Services, 847-551-9096. 

Contact: Anna Kraft 

Address: 906 Route 22, Fox River Grove, IL 60021 

Phone: 8475164455 

Fax: 847-428-8615 

Email:  anna@inhomeservicesinc.com 

Application Instructions:  For more information, please call Iris Santiago at In Home Personal Services @ 847-551-9096. 

 

Job ID:  2281071 

Expires: 09/21/2011 

Job Title:  Staff Nurses (RNs & LPNs) 

Company: In Home Personal Services 

Job Type: Full Time, Part Time 

Degrees Wanted: Certificate, Diploma, License 

Majors Wanted:  Nursing 

Location: Illinois 

Job Description: We're Actively Hiring! Full Time and Part Time -- Hours Flexible In Home Personal Services and Bowes In Home Care are looking 

to expand our team. Provide skilled nursing services including treatments, medications, nursing diagnostic and preventative procedures. Skills needed: 

Professional communicator. A desire to care for the elderly and those with skilled care needs Computer literacy. Time management, scheduling and 

preparedness. Must have Valid Driver's license and insurance. RN's must have a current registration/licensure/certification to practice nursing LPN's 

must have current registration/licensure/certification as a practical nurse 

Contact: Anna Kraft 

Address: 906 Route 22, Fox River Grove, IL 60021 

Phone: 8475164455 

Fax: 847-428-8615 

Email:  anna@inhomeservicesinc.com 

Application Instructions:  If you or someone you know would be interested in working in the fastest growing industry in the country, please contact 

Iris Santiago at i.santiago@inhomeservicesinc.com or 847.551.9096. 

 

Job ID:  2342140 

Expires: 09/21/2011 

Job Title:  Accountant 

Company: Padgett Business Services 

Job Type: Full Time, Part Time 

Degrees Wanted: Associates 

Majors Wanted:  Accounting 

Location:  Illinois 

Job Description: Grayslake accounting firm seeks person to prepare Financial Statements, ensure Tax Compliance and interface with clients on 

analyzing and understanding Accounting/Compliance issues. This position requires 2 years college majoring in Accounting plus 2 years experience in 

Accounting/Bookkeeping. Tax preparation and/or small business experience preferred. Must be able to effectively communicate both verbally and 

written. Need to be dependable and have a professional demeanor. Personal tax return prep experience required. 



15 | P a g e 

 

Contact: Jeff Gast 

Address: 383 Center Street Suite B, Grayslake, IL 60030 

Fax: 847-548-2117 

Email:  j_gast@smallbizpros.com 

Application Instructions:  Please email or fax resume 

 

Job ID:  2342260 

Expires: 09/21/2011 

Job Title:  Part-Time Nanny After School 

Company: Lakeshore Nannies, Inc. 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Early Childhood Education 

Location: Illinois 

Job Description: Lakeshore Nannies has several opening in the Long Grove, Buffalo Grove and Arlington Heights area for part-time nannies. Most 

families are looking for a nanny that has her own transportation and can drive children to and from activities. For more information and to apply, 

please complete the Nanny Application online at www.LakeshoreNannies.com. 

Contact: Margie Marzec 

Address: 830 W RT 22, Suite 182, Lake Zurich, IL 60047 

Phone: 847-540-5900 

Fax: 847-540-0606 

Email:  info@lakeshorenannies.com 

Apply Online:  http://www.lakeshorenannies.com/Lakeshore_Nannies/Nanny_Application.html 

Application Instructions:  Please complete the Nanny Application Online. We will follow up with you regarding next steps. Please include your email 

address in your contact information. 

 

Job ID:  2342489 

Expires: 09/21/2011 

Job Title:  Commercial Sound Designer & Application Specialist 

Company: Digital Acoustics 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Electrical/Electronic Maintenance, Electrician Apprenticeship, Electronics Engineering Technology, Engineering Science, Music 

Location: Illinois 

Salary: $75k+ 

Job Description: Digital Acoustics is seeking a Full Time - Design & Application Engineer with a minimum of 3 years experience in the design and 

installation of Commercial Sound Systems for general paging, mass notification or background music. Position will support the sales team in 

designing systems for IP-based public address and intercom communication solutions. Candidate will work with customers on the phone, via email, 

and in the field. You will also support the sales team in preparation of presentations, tradeshow coordination and CRM database management. Job 

Snapshot Location: 37 Sherwood Terrace, Unit 111, Lake Bluff, IL 60044 Other Pay: Compensation package based on experience. ($75k+) Employee 

Type: Full-Time Industry: Electronics, Security Manages Others: No Job Type: Technician / Engineering Experience: At least 3 year(s) Travel: Up to 

25% Relocation Covered: No 

Contact: Digital Acoustics 

Address: 37 Sherwood Terrace, Unit 111, Lake Bluff, IL 60044 

Email:  jobs@digitalacoustics.com 

Application Instructions:  Send resume and salary history to jobs@digitalacoustics.com 

 

Job ID:  2342550 

Expires: 09/21/2011 

Job Title:  Web Maintenance 

Company: IPMedia Holdings 

Job Type: Full Time, Internship 

Degrees Wanted: Associates, Bachelors 

Majors Wanted:  Computer Science, Desktop Publishing, Graphic Design 



16 | P a g e 

 

Location: Illinois 

Salary: $30k per year plus bonus plan 

Job Description: Graphics intensive role requires knowledge of E-commerce platform practices, HTML, DHTML, Dreamweaver, PhotoShop, and / 

or other image manipulation software. Prior experience and an understanding of website usability and functionality highly desired. Company benefits 

offered after 90 days employment. Key Responsibilities: - Help maintain three existing B2B/B2C websites - Implement web presentation of 

promotions and product presentations - Monitor site performance and address issues that arise - Recommend needed site improvements and user 

enhancements to management Qualifications: - Knowledge of appropriate graphics oriented web design tools / languages (above), plus various Adobe 

Products - Good personal time management and interpersonal skills - Understanding of website usability and functionality - Detail oriented with 

strong customer focus that conveys responsiveness and competence 

Contact: Bill Polich 

Address: 3223 Arnold Lane, Northbrook, IL 60062 

Phone: 8477141177 

Email:  bill.polich@ipmedia.net 

Application Instructions:  No phone calls please, apply by email. 

 

Job ID:  2342639 

Expires: 09/21/2011 

Job Title:  Part time Expeditor 

Company: Advanced Resources 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $18.00 per hour 

Job Description: The Purchasing Expeditor partners with multiple departments within Supply Chain Management. The position is focused on 

customer service by acting as the liaison between client's suppliers, field inventory, sales, and branch operations on order fulfillment needs. Manage 

daily order inquiries and communicate with suppliers, DC/branches, and branch-based personnel to establish and maintain purchase orders within the 

supplier base. Major responsibilities and duties: availability/lead time information, and releasing purchase orders where necessary for direct shipment 

to customers, branches, or distribution centers. Maintain records on actions taken to manage those requests. Evaluate and communicate order status 

from suppliers. Communicate recommended order changes (i.e.; dates, quantities, locations, etc), and manage supplier responses. 

· Demonstrate best practices by developing and managing working relationships with company personnel and supplier contacts to ensure an effective 

flow of product within the supply chain. Educate internal and external personnel by providing dialogue, feedback, and guidance as needed to maintain 

conformance to client's concepts and guidelines. 

 

· Identify improvement opportunities in the client's processes and communicate to appropriate personnel to improve performance quality. Provide 

feedback and guidance as needed to ensure supplier conformance to performance guidelines and report significant performance issues to Purchasing 

and/or Product Management. 

 

· Must be self-directed on a daily basis, take responsibility to complete tasks, and make decisions within prescribed guidelines without direct 

instruction. Must also be able to identify problems as encountered and make quick decisions to determine corrective action, including escalating 

problems that require additional support or assistance. Requirements: · High School diploma required. BS/BA or equivalent preferred. 

· 2 to 5 years of Supply Chain Management, or related experience, preferred. 

· Excellent verbal and written communication skills. 

· Strong interpersonal skills that foster collaboration within team, with business partners and with cross-functional teams.  

· Effective time-management and organizational skills are required to be able to manage multiple tasks. 

· Systemic thinking and problem solving. Ability to influence decisions with teams without direct management responsibility. 

· Systems - Proficient in Excel and SAP, exposure to Access and/or other database and reporting tools is a plus. 

· Exposure to business disciplines outside of Purchasing is desirable. 

· Able to maintain a professional attitude at all times, particularly when dealing with people in complex and stressful situations and exhibit a strong 

sense of urgency. 

Contact: Jennifer Harris 

Address: 40 Skokie Blvd. Suite 110, Northbrook, IL 60062 

Phone: 847-418-3774 

Fax: 847-412-1800 

Email:  jharris@advancedresources.com 

Apply Online:  http://advfo.mycmsc.com/psc/advfoprdaol/EMPLOYEE/STAF/c/FO_ALL_SSERVICE.AGC_RESUME_APP.GBL 

 

Job ID:  2343011 

Expires: 09/21/2011 
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Job Title:  Data Entry Clerk 

Company: Kiefer Specialty Flooring, Inc. 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Entering specific data into a custom software (CRS) from another custom software source. Sending out samples/brochures and 

create the labels in Word). Putting cut checks together w/the right paperwork. Possibly answering the phone or calling to verify information. 

Contact: Kiefer Specialty Flooring, Inc. 

Address: 2910 Falling Waters Blvd., Lindenhurst, IL 60099 

Email:  info@kieferfloors.com 

Application Instructions:  Send resume to the above e-mail. Must show employment history and three references. 

 

Job ID:  2343222 

Expires: 09/21/2011 

Job Title:  Technician (Machinist) 

Company: CTLGroup 

Job Type: Full Time 

Degrees Wanted: Associates 

Majors Wanted:  Machine Tool Trades 

Location: Illinois 

Salary: DOE 

Job Description: Position: Technician (Machinist) CTLGroup is seeking a technician with a strong mechanical aptitude that is willing to work in a 

fast paced environment where the objectives and responsibilities will often vary due to client demands. This position requires an individual who will 

do whatever it takes to meet the client's needs and is passionate about their work. The candidate will also need to be responsible, organized, possess 

strong verbal skills, and have the ability to collaborate with others. Essential Duties and Responsibilities: ·Performs typical machine shop operations to 

support the engineering and technician staff. ·Detects and reports defective materials or questionable conditions to the department supervisor. 

·Performs prescribed preventative maintenance on machines as required per the P.M. charts. ·Must be able to perform but not limited to the following 

tasks: milling, turning, drilling, taping, and de-burring. ·Must be familiar with the basic machine functions of conventional machinery such as lathes, 

mills, drill presses, band saws, bench press, grinders in order to perform the tasks stated above. ·Must be willing to accept and receive frequent 

supervision and assistance with regard to machine and test set-up. ·Must be able to read and interpret drawings, use simple math, and use basic hand 

held measuring tools. ·Must be flexible and willing to work nights and weekends as required ·Must be able to do general lab clean up before, during 

and after work is finished. ·Must be conscious of surroundings in the lab and maintain the work area and equipment in a clean orderly condition and 

follows prescribed safety regulations. ·Must be able to communication effectively, verbally and in writing. 

Contact: Colette DeAquino 

Address: 5400 Old Orchard Rd., Skokie, IL 60077 

Phone: 8479723078 

Fax: 847-965-0859 

Email:  HR@ctlgroup.com 

Apply Online:  http://www.ctlgroup.com 

Application Instructions:  Please submit a cover letter (with mention of the position you are interested in), and resume to: Confidential Fax: 

847.965.0859 Email: HR@CTLGroup.com Address: CTLGroup Human Resources 5400 Old Orchard Road Skokie, IL 60077-1030 If you have any 

questions about our current employment openings, please call us at 847-965-7500 

 

Job ID:  2343232 

Expires: 09/21/2011 

Job Title:  Technician (Hydraulics) 

Company: CTLGroup 

Job Type: Full Time 

Degrees Wanted: Associates 

Majors Wanted:  Automotive Technology, Mechanical Engineering Technology 

Location: Illinois 

Salary: DOE 

Job Description: CTLGroup is seeking a Hydraulics Technician with a strong mechanical aptitude that is willing to work in a fast paced environment 

where the objectives and responsibilities will often vary due to client demands. This position requires an individual who will do whatever it takes to 

meet the client's needs and is passionate about their work. The candidate will also need to be responsible, organized, possess strong verbal skills, and 
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have the ability to collaborate with others. Essential Duties and Responsibilities: ·Maintain the hydraulic system by changing filters, ensuring oil in 

pumps is at proper operating level, charging Hydraulic Service Manifolds (HSM's), and clean up oil around pumps and actuators. ·Responsible for 

setting up test frames and making sure that the tests are running properly. ·Detects and reports defective materials or questionable conditions to the 

department supervisor. ·Must be willing to accept and receive frequent supervision and assistance with regard to machine and test set-up. ·Must be able 

to read and interpret drawings, use simple math, and use basic hand held measuring tools. ·Must be flexible and willing to work nights and weekends 

as required ·Must be able to do general lab clean up before, during and after work is finished. ·Must be conscious of surroundings in the lab and 

maintain the work area and equipment in a clean orderly condition and follows prescribed safety regulations. ·Must be able to communication 

effectively, verbally and in writing. 

Contact: Colette DeAquino 

Address: 5400 Old Orchard Rd., Skokie, IL 60077 

Phone: 8479723078 

Fax: 847-965-0859 

Email:  HR@ctlgroup.com 

Apply Online:  http://www.ctlgroup.com 

Application Instructions:  Please submit a cover letter (with mention of the position you are interested in), and resume to: Confidential Fax: 

847.965.0859 Email: HR@CTLGroup.com Address: CTLGroup Human Resources 5400 Old Orchard Road Skokie, IL 60077-1030 If you have any 

questions about our current employment openings, please call us at 847-965-7500 

 

Job ID:  2310708 

Expires: 09/22/2011 

Job Title:  Youth Ministry Coordinator 

Company: Shepherd of the Lakes Lutheran Church 

Job Type: Part Time 

Degrees Wanted: Bachelors 

Majors Wanted:  Human Services 

Location: Illinois 

Job Description: Position and Purpose: The position of Youth Ministries Coordinator develops and implements a youth ministry for middle school 

through high school students. Supervisor: The Youth Ministries Coordinator reports to the Pastor as the direct supervisor. Personnel issues that are not 

resolved with the supervisor should be discussed with the HR team and brought to the DNA Council when necessary. Youth Ministries Coordinator 

Responsibilities: 1. Develop, plan, and schedule all youth programming in coordination with the Youth Ministry Team. 2. Lead youth meetings. 3. 

Recruit, train and equip volunteer leaders for the ministry as well as for the Youth Ministry Team. · Communicate expectations to adult leaders and 

have them agree to and sign a role description. · Regularly follow-up with adult leaders. · Coordinate leaders of special event activities for mission 

trips, retreats, and other field trips. · Distribute and collect completed background check information to all volunteers. 4. Communicate effectively and 

regularly with families, volunteers, youth, and the congregation in a timely manner. · Return communication via all available media promptly. · 

Communicate regularly with the congregation via the weekly bulletin or other means. · Update the bulletin board with upcoming activities and 

calendar events. · Contact all 6th graders regarding the mission trip, events, and activities. · Recruit youth within the community. 5. Help prepare youth 

for Affirmation of Baptism (in coordination with the pastor and other adult leaders) and assist in planning special service. 6. Initiate service projects 

with youth (PADS set-up and clean up, youth volunteering during worship, community outreach). 7. Meet regularly with the pastor for guidance and 

planning to ensure youth programming is appropriate and effective. 8. Maintain a time journal. 9. Provide monthly reports to DNA Council. 10. 

Develop and maintain budget - to include the purchase of materials and supplies throughout the year and for the mission trips. 11. Work with 

Children's ministry coordinator to develop a seamless transition for youth going from 6th to 7th grade. 12. Orchestrate annual youth mission trips. 13. 

Act as a resource in conjunction with Children's Ministry Coordinator to provide service and fellowship components to Middle School Youth Ministry 

(Horizon). 

Contact: Sharon Rogers Werneke 

Address: 285 W. Washington St, Grayslake, IL 60030 

Phone: 847-223-4111 

Fax: 847-223-9981 

Email:  wernekerog@tds.net 

Application Instructions:  Please send an electronic copy of your resume and a cover letter to the email address listed above. AFter I receive the 

information I will contact you. 

 

Job ID:  2343550 

Expires: 09/22/2011 

Job Title:  Bilingual Collections Representative 

Company: Advanced Resources 

Job Type: Full Time 

Degrees Wanted: Associates, Bachelors, Diploma 

Majors Wanted:  Any Major 
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Location: Illinois 

Salary: $12-13/hr 

Job Description: Growing, global financial services organization is looking for experienced and motivated bilingual (English/Spanish) collectors to 

join their team located in Gurnee, IL. If you are looking for long-term growth with monthly bonus potential, than this is the right opportunity for you. 

Primary Responsibilities: ·Take inbound calls, make outbound calls, or communicate via email to customers ·Set up arrangements for repayment on 

past due accounts ·Work customer collection issues ·Update customer information on accounts ·Communicate with other departments regarding 

special circumstances on customer accounts ·Apply a professional attitude and image for all internal and external customers ·Perform other functions 

as assigned by management ·Perform Sr. Collections Rep duties as designated by individual P&L 

Contact: Becky Guenther 

Address: 40 Skokie Blvd. Suite 110, Northbrook, IL 60062 

Phone: 847-418-3759 

Fax: 847-412-1800 

Email:  bguenther@advancedresources.com 

Application Instructions:  Please e-mail or fax your resume to Becky Guenther at bguenther@advancedresources.com or 847-412-1800. 

 

Job ID:  2344123 

Expires: 09/22/2011 

Job Title:  AUDIENCE MEMBER 

Company: Accurate Personnel 

Job Type: Part Time, Seasonal 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illin ois 

Job Description: Like to watch TV!!!! Looking for candidates to view the taping of a POPULAR daytime television show. Show topics geared 

towards social issues that effect 20-35 year old women. Also watch behind the scenes taping and setup process. No calls. Please send resumes ASAP 

to irivas@accuratetemps.com 

Contact: Mary Conde-Friedman 

Address: 4949 Grand Avenue, Gurnee, IL 60031 

Phone: 8472634220 

Fax: 847263-4218 

Email:  mfriedman@accuratetemps.com 

Application Instructions:  Please forward resumes to irivas@accuratetemps.com 

 

Job ID:  2344129 

Expires: 09/22/2011 

Job Title:  Administrative Assistant 

Company: Hanna Cylinders 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Responsibilities consist of a variety of administrative duties including confidential correspondence, phone calls, and projects. Must 

be able to handle sensitive information with the highest degree of integrity and confidentiality. 15-20 hours per week Monday through Friday, starting 

at 8 am Job Requirements: Excellent oral, written, and interpersonal communication skills Proficient in MS Office required (Excel and Word) Ability 

to work independently Must have organizational and time management skills with strong attention to detail, in a non-smoking business casual office 

$13.00 to $15.00 /per hour, depending on experience 

Contact: Kenneth J. Sniegowski 

Address: 804 East Park Avenue, Libertyville, IL 60048 

Email:  HR1@hannacylinders.com 

Application Instruction s: Please send email with resume attached 

 

Job ID:  2344609 

Expires: 09/22/2011 

Job Title:  Lake Forest - Part time Nanny needed 

Company: College Nannies & Tutors 
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Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: 11-12 ph 

Job Description: Fun loving nanny needed for great family in Lake Forest. Tuesday, Thursday, and Friday, 3 til 8 pm. Three boys, 16, 13, and 10. 

Nanny will be most involved with two younger boys. Nanny will drive to activities, supervise homework, and assist in meal prep. Light housekeeping. 

Contact: Joanie Gehr 

Address: 3090 N. Lake Terrace, Glenview, IL 60026 

Phone: 847-998-5657 

Fax: 847-998-5697 

Email:  jgehr@collegenannies.com 

Application Instructions:  www.collegenannies.com click 'Join the Team' click 'Glenview, IL' office complete application 

 

Job ID:  2344617 

Expires: 09/22/2011 

Job Title:  Part time Nanny in Evanston 

Company: College Nannies & Tutors 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted: Any Major 

Location: Illinois 

Salary: 11-12 ph 

Job Description: Nanny that is warm and has a sense of humor is needed for family in Evanston Two children, ages 13 and 9. Hours are Tuesdays 

and Wednesdays from 3:30- 6:15 pm. Pick up from school, help with homeworrk, help facilitate keeping house neat with children. Light 

housekeeping, may start dinner.Parents want nanny to take an interest in 9 yr. old daughter in particular. 

Contact: Charlie Horwitz 

Address: 3090 N. Lake Terrace, Glenview, IL 60026 

Phone: 847-998-5657 

Fax: 847-998-5697 

Application Instructions:  www.collegenannies.com click 'Join the Team' click the 'Glenview, IL' office complete the application 

 

Job ID:  2344626 

Expires: 09/22/2011 

Job Title:  Part time Nanny Needed in Kildeer 

Company: College Nannies & Tutors 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: 11-12 ph 

Job Description: Easygoing nanny needed in Kildeer. Two darling children, ages 3 and 7. M-F, 2:30-7 pm. Stay-at-home mom needs help with light 

housekeeping, meal prep, homework, some transportation. 

Contact: Joanie Gehr 

Address: 3090 N. Lake Terrace, Glenview, IL 60026 

Phone: 847-998-5657 

Fax: 847-998-5697 

Email:  jgehr@collegenannies.com 

Application Instr uctions: www.collegenannies.com click 'Join the Team' click the 'Glenview, Il' office complete the application 

 

Job ID:  2344901 

Expires: 09/22/2011 

Job Title:  laboratory technician 
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Company: CareFusion 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Biological Sciences, Chemistry, Engineering Science 

Location: Illinois 

Salary: $10/hour 

Job Description: Testing, generation and documentation of data following good laboratory practices - under supervision. Support Packaging 

Engineers as required 

Contact: Sandra Doll 

Address: 1300 Waukegan Road, Waukegan, IL 60085 

Phone: 8478872463 

Email:  Sandra.Browndoll@Carefusion.com 

Application Instructions:  Contact Sandra at 847-887-2463 for a brief phone interview. 

 

Job ID:  2345290 

Expires: 09/23/2011 

Job Title:  General Labor 

Company: Rock-Tenn Company 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $13.67-$15.67 per hour 

Job Description: Job Summary: Primary duties include safely performing a wide range of tasks that include stacking corrugated product, conducting 

quality checks, material set-up, and maintaining a clean and organized work space. The ideal candidate will have a strong commitment to working 

safe, demonstrated ability to work in a fast paced environment, a strong desire to learn manufacturing processes and operating complex machinery and 

have a desire to advance within the company. 

Contact: Sandra Galindo 

Address: 1900 Foss Park Avenue, North Chicago, IL 60064 

Phone: (815) 463-4108 

Email:  sgalindo@rocktenn.com 

Application Instructions:  Please send resume to sgalindo@rocktenn.com 

 

Job ID:  2345874 

Expires: 09/23/2011 

Job Title:  IT Intern - Web Design 

Company: Assure Home Healthcare, Inc. 

Job Type: Internship, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Allowance 

Job Description: To assist in web design. Part time. 3 days a week. Flexible hours. 

Contact: Andy Velez 

Address: 28140 N, Bradley Road, Libertyville, IL 60048 

Phone: 847-297-4444 

Fax: 847-297-4447 

Email:  andyv@assurehomehealth.com 

Application Instructions:  send resume to hrsearch1000@gmail.com 

 

Job ID:  2345880 

Expires: 09/23/2011 

Job Title:  Intern Copywriter 
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Company: Assure Home Healthcare, Inc. 

Job Type: Internship, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Allowance 

Job Description: To assist in correspondence. 

Contact: Andy Velez 

Address: 28140 N, Bradley Road, Libertyville, IL 60048 

Phone: 847-297-4444 

Fax: 847-297-4447 

Application Instructions:  send resume to hrsearch1000@gmail.com 

 

Job ID:  2346414 

Expires: 09/23/2011 

Job Title:  Bilingual Case Manager 

Company: UCAN 

Job Type: Full Time 

Degrees Wanted: Bachelors 

Majors W anted: Any Major 

Location: On Campus, Illinois 

Job Description: This position requires bi-lingual Spanish/English ability both in speaking and in writing. Essential Functions and Responsibilities: 

Assessment and Service Planning · Completes all required assessments and reassessments of assigned clients within the guidelines and timeframes 

established by UCAN. · Develops a written service plan within required timeframes for each assigned case that adequately and appropriately addresses 

the client/family's unique service needs. · Implements client service plans, monitors service plan progress, and reviews progress with supervisor and 

DCFS as required. · Demonstrates insight regarding client strengths and needs and incorporates this into service planning and assessment. 

Documentation and Reporting · Makes frequent reports to supervisor on progress of client services; maintains statistical records and performs other 

record keeping functions as required by UCAN. · Maintains accurate, complete and timely client records as required by UCAN policy and procedures. 

· Reports client progress in court proceedings through clear written reports submitted as required, and through accurate verbal testimony. · Enters, 

updates and maintains accurate data in the DCFS SACWIS and Profile databases, as required. · Reports all possible critical incidents and unusual 

incidents to supervisor, management, or DCFS as required by UCAN or by mandated reporting law. Organization and Service Delivery · Provides 

linkage to other appropriate resources within specified referral procedures; secures all written agreements in accordance with guidelines established by 

contracting agencies and other outside sources. · Obtains and evaluates information necessary to implement client services. · Recommends and obtains 

supervisor approval of limited financial assistance for client needs. · Creates organized plans so that all casework tasks can be completed as required. · 

Responds in a timely manner to all written correspondence, email and phone call inquiries regarding clients. Building Relationships and Networks · 

Maintains client face-to-face contact through required number of home and office visits. · Engages resistant and/or mandated clients in services. · 

Provides outreach to client, family members and other significant people in the client's life to maintain contact and to develop resources for the client. · 

Develops effective helping relationships with clients and their families. · Maintains required contact with relevant family members, assesses their need 

for services, and works on relationship building between client and family. · Plans, coordinates and supervises required family or sibling visits. · 

Contacts courts, DCFS, and other service providers or community organizations to coordinate client services or to make referrals. Job Knowledge 

Demonstration · Knowledge of DCFS, UCAN, Medicaid, COA, and legal requirements for service delivery and documentation. · Studies, learns and 

uses UCAN and DCFS procedures for providing services to clients. Explains UCAN's services to clients and families and assists them in the 

utilization of all available resources. · Assesses and monitors the safety of clients in current living arrangement and makes any needed 

recommendations and referrals for appropriate placement. · Assesses permanency options; recommends permanency plan for clients; and implements 

plan to achieve permanency for clients. · Develops a working knowledge of community resources to use in serving clients and maintains productive 

working relationship with these resources. Professionalism and Work Conduct · Behaves with integrity, demonstrates high ethical standards, and 

displays a positive image of UCAN. · Acts in a professional manner at all times and maintains appropriate boundaries with clients · Demonstrates 

accountability for results and keeps commitments to others · Reports to work, meetings, training, and job related activities prepared and as scheduled · 

Demonstrates openness and respect for cultural and socioeconomic characteristics of clients and coworkers · Accepts feedback and ideas from team 

and supervisor and is constructive when giving feedback and ideas to others · Discusses alternative problem solving and is open to new ideas and ways 

of doing things Professional Development · Attends regular supervision, staff meetings, required training, and other professional workshops to 

enhance job skills. · Sets annual developmental goals with supervisor to meet learning needs and interests, while also enhancing job performance and 

skills. · Performs other related tasks as required or assigned. 

Contact: Daisy Cartagena 

Address: 1340 S. Damen Suite 205, Chicago, IL 60608 

Email:  info@ucanchicago.org 

Apply Online:  http://http://careers.ucanchicago.org/careers/careers.aspx 

 

Job ID:  2346559 
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Expires: 09/23/2011 

Job Title:  Cook & Cafe Customer Service 

Company: Lauretta's Italian Bake Shop & Cafe 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Food Service 

Location: Illinois 

Job Description: Mundelein cafe is looking for energetic, enthusiastic employee to join our customer-service oriented team. We are looking for a 

cook for our cafe. Flexible availability a PLUS. Serve our breakfast and lunch patrons by helping them with food and beverage orders, preparing food, 

serving customers and maintaining the kitchen and overall cafe atmosphere. Skills required: general math skills, verbal and written English skills, food 

and beverage experience very helpful, ability to take orders, handle customers, refill food supplies and manage food inventories. CALL LORI 

TODAY or email resume at info@laurettasbakeshop.info 

Contact: Lori Jozwiak 

Address: 709 S. Lake Street, Mundelein, IL 60060 

Phone: 847566-0883 

 

Job ID:  2346568 

Expires: 09/23/2011 

Job Title:  Family Developement Specialist 

Company: Community Action Partnership of Lake County 

Job Type: Full Time 

Degrees Wanted: Bachelors 

Majors Wanted:  Human Services 

Location: Illinois 

Salary: TBD 

Job Description: Duties: · Assist in the recruitment and registration of children and families · Network with other agencies to acquire resources for 

clients and research programs · Act as a liaison between families and staff · Maintain case files · Assist with translation of both oral and written 

communication and correspondence · Participate in parent conferences and staffing regarding children with disabilities in the program · Attend 

regularly scheduled Staff Meetings, Training and In-Services · 

Contact: Niko Cook 

Address: P. O. Box 9059, Waukegan, IL 60099 

Fax: (847) 249 - 4437 

Email:  niko.cook@caplakecounty.org 

Application Instructions:  Email cover letter and resume to Niko Cook at: niko.cook@caplakecounty.org 

 

Job ID:  2346632 

Expires: 09/23/2011 

Job Title:  Assistant teacher 

Company: Young at Heart Center 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: On Campus, Illinois 

Salary: 9.00 

Job Description: Help the children, families and teachers with basic care, playing and teaching early childhood concepts to the children. 

Contact: Leslie Obenauf 

Address: 610 Peterson Rd., Libertyville, IL 60030 

Phone: 8473676110 

Application Instructions:  Call our center asap hours avail immediatly 730-900 am and 330- 530 m-f and substituting hours available 

 

Job ID:  2350978 

Expires: 09/23/2011 

Job Tit le: Native Plant Phenology Research Intern 

Company: McHenry County Conservation District 
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Job Type: Internship 

Degrees Wanted: Bachelors 

Majors Wanted:  Biological Sciences, Horticulture 

Location: Illinois 

Salary: $12/hour 

Job Description: This internship is 22 weeks beginning 10/10/2011. Primary indoor duties include: entering native plant phenology data from the 

1980s into an Access database. Once data is entered, intern will develop a strategy to launch a two-year native plant phenology study in McHenry 

County with volunteers. If time allows, intern will meet with and coordinate volunteers to begin collecting botanical field data in the spring 2012. 

Secondary outdoor duties include: baseline plant surveys, native plant seed collection and processing, and seeding projects. May also assist in 

herbarium specimen preparation, volunteer coordination, chemical invasive species control, controlled burning, and other duties as assigned. 

Contact: Jenny Heider 

Address: 18410 U.S. Hwy 14, Woodstock, IL 60098 

Phone: 815-338-6223 

Application Instructions:  Send MCCD job application, cover letter, resume of relevant training and experience, dates of availability, and (unofficial) 

transcript. Evaluation of applications begins as they are received so early application is encouraged. McHenry County Conservation District Attn: 

Human Resources 18410 U.S. Hwy 14 Woodstock, IL 60098 For more information and application, go to www.mccdistrict.org/web/ab-

employment.htm. 

 

Job ID:  2346728 

Expires: 09/24/2011 

Job Title:  Product Management Intern 

Company: Physicians Interactive 

Job Type: Internship 

Degrees Wanted: Bachelors 

Majors Wanted:  Multimedia Communications 

Location: Illinois 

Job Description: We are seeking a bright Product Marketing intern to work at the Libertyville location until the end of December. The ideal candidate 

will be organized, be detail oriented and have strong verbal and written communication skills. A familiarity with MS office is desired along with a 

marketing or product background. 

Contact: Cindy Swiderski 

Address: 950 Technology Way Suite 202, Libertyville, IL 60048 

Phone: 847-984-1760 

Application Instructions:  Qualified candidates should email their resume to: cindy.swiderski@physiciansinteractive.com 

 

Job ID:  2346922 

Expires: 09/24/2011 

Job Title:  Inside Sales 

Company: Leader Office Poducts 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $12 per hour plus incentives 

Job Description: This is an awesome opportunity for an individual that is looking for part time sales and great up side income. The position is in Cary 

IL. and is 20 plus hours per week. The position is $12 Per hour plus incentives. Inside sales in a great fun environment! 

Contact: Susan Tuohy 

Address: 10 W. Main, Cary, IL 60013 

Phone: 8776381725 

Fax: 8772920705 

Email:  STuohy@LeaderOfficeProducts.com 

Application Instructions:  Please email your information/resume to us today. 

 

Job ID:  2346982 

Expires: 09/24/2011 
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Job Title:  Assembler 

Company: Anchor Staffing 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Candidate would be responsible for completing all designated pre-assembly which includes: locating carts, opening and verifying 

components, pre-assembling components, and station set-up. Assembling kits and complying witn all GMP'S policies and procedures. 

Contact: Ty Taylor 

Address: 5455 Grand Ave Suite 302B, Gurnee, IL 60031 

Phone: 847-672-4983 

Fax: 847-672-9696 

Email:  ttaylor@anchorstaffing.com 

Application Instructions:  All qualified candidates should either email or fax over a copy of their resume. EMAIL: ttaylor@anchorstaffing.com/FAX: 

847-672-9696 

 

Job ID:  2346996 

Expires: 09/24/2011 

Job Title:  Staffing Coordinator 

Company: Anchor Staffing 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: The ideal Candidate will be computer literate with intermediate to advanced skill in Microsoft Word, Excel and Outlook. The 

Staffing Coordinator will be responsible for sales/marketing, generating/developing business, conducting interviews, verifying employment, data entry 

and placing qualified candidates on assignmnets. 

Contact: Ty Taylor 

Address: 5455 Grand Ave Suite 302B, Gurnee, IL 60031 

Phone: 847-672-4983 

Fax: 847-672-9696 

Email:  ttaylor@anchorstaffing.com 

Application Instructions:  All interested candidates should foward up to date resumes to ttaylor@anchorstaffing.com 

 

Job ID:  2347076 

Expires: 09/24/2011 

Job Title:  Call Center Representative 

Company: Community Action Partnership of Lake County 

Job Type: Full Time 

Degrees Wanted: Diploma 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: TBD 

Job Description: MAJOR RESPONSIBILITIES: Other duties may be assigned ·Answer incoming telephone calls, determine purpose of callers and 

forward calls to appropriate personnel or department ·Transfer calls to voice mail when appropriate personnel are unavailable ·Answer questions about 

organization and provide callers with address, directions, and other information ·Update appointment calendars ·Retrieve messages from voice mail 

and forward to appropriate personnel ·Set appointments for various departments 

Contact: Niko Cook 

Address: P. O. Box 9059, Waukegan, IL 60099 

Phone: 8472494330 

Fax: 8472494437 

Email:  niko.cook@caplakecounty.org 

Application Instructions:  Send Cover letter and Resume to: Niko Cook - niko.cook@caplakecounty.org 
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Job ID:  2347185 

Expires: 09/24/2011 

Job Title:  Case manager/Client Service Representative 

Company: Community Action Partnership of Lake County 

Job Type: Full Time 

Degrees Wanted: Diploma 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: TBD 

Job Description: MAJOR RESPONSIBILITIES: ·Process applications for LIHEAP, Weatherization CSBG & Head Start ·Interview and complete 

intake process on clients applying for assistance ·Make an assessment of clients' needs and determine the services available to address those needs 

·Obtain appropriate documentation from clients to determine income and residency eligibility for participation in agency support service programs 

·Arranges contact and/or referral for agency support services as well as any other community resources/organizations that may be available to the 

client ·Maintains client files and ensures accuracy of all information therein 

Contact: Niko Cook 

Address: P. O. Box 9059, Waukegan, IL 60099 

Phone: 8472494330 

Fax: 8472494437 

Email:  niko.cook@caplakecounty.org 

Application Instructions:  Please send cover letter and Resume to Niko Cook: niko.cook@caplakecounty.org 

 

Job ID:  2347412 

Expires: 09/24/2011 

Job Title:  Entry-Level Laboratory Technician (Personal Care Products) 

Company: The Visual Pak Companies 

Job Type: Full Time 

Degrees Wanted: Associates 

Majors Wanted: Chemistry 

Location: Illinois 

Job Description: We are immediately interviewing and hiring an Entry-Level Laboratory Technician to join our Technical Services Team. This 

position reports to the Director of Technical Services and is located at our manufacturing facility in Waukegan, Illinois. Our Lab Techs are responsible 

for a variety of laboratory services including the following: Perform analytical and instrumental tests on domestic and international raw materials and 

assays of mass/finished goods in a timely fashion while following GMP/ISO and safety practices. This position will be cross-trained in the areas of 

QC, QA, R&D and Microbiology. This position is ideal for a recent graduate who is seeking an opportunity to grow! This is a day shift position, 

working Monday through Friday with occasional weekend work. 

Contact: Human Resources 

Address: 3505 Birchwood Dr, Waukegan, IL 60085 

Email:  hr@visualpak.com 

Application Instructions:  Please send resumes with salary history to American Blending & Filling - Attn: Human Resources Email (Word format 

only): hr@visualpak.com No phone calls, please. Local candidates only 

 

Job ID:  2347901 

Expires: 09/24/2011 

Job Title:  electronics technician 

Company: Gordon Stowe & Associates 

Job Type: Full Time, Part Time 

Degrees Wanted: Associates, Bachelors 

Majors Wanted:  Electrical/Electronic Maintenance, Electronics Engineering Technology 

Location: Illinois 

Salary: 35,k + 

Job Description: Support medical electronics products out of Wheeling, IL office with field service and light assembly work on acoustical and 

computer equipment. 

Contact: Chick Clemen 

Address: 586 Palwaukee Drive, Wheeling, IL 60090 
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Phone: 847-459-1770 

Fax: 847-459-7646 

Email:  chick@gordonstowe.com 

Application Instructions:  Please email resume. 

 

Job ID:  2349521 

Expires: 09/27/2011 

Job Title:  Foodservice Workers 

Company: Southwest Foodservice Excellence 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Food Service 

Location: Illinois 

Job Description: Southwest Foodservice Excellence in Lake Zurich, is accepting applications for supervisors, cooks and foodservice workers. Must 

pass a background check. No weekends or evenings. 

Contact: David Hookstadt 

Address: 202 N. Whispering Hills Rd, Naperville, IL 60540 

Phone: 6307179686 

 

Job ID:  2349846 

Expires: 09/28/2011 

Job Title:  Food Service III 

Company: United Hospital System 

Job Type: Full Time 

Degrees Wanted: Associates 

Majors Wanted:  Food Service 

Location: Wisconsin 

Salary: Based upon experience 

Job Description:  Responsibilities will consist of total menu preparation for patients, staff, physicians and all hospital guests. Also included are 

complete physician dining room meal service. This is a full-time opportunity available on a varied shift. 

Contact: Caitlin Martin 

Address: 6308 8th Ave, Kenosha, WI 53143 

Phone: 2626535370 

Fax: 262-653-5780 

Email:  hr@uhsi.org 

Apply Online:  http://unitedhospitalsystem.cor 

Application Instructions:  Please visit our website and choose "Join our Team" to submit application. 

 

Job ID:  2350959 

Expires: 09/28/2011 

Job Title:  Tool Crib Attendant 

Company: Dynomax Inc. 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Dynomax, Inc., a fast-growing manufacturer is looking for a Tool Crib Attendant in our Wheeling facility. We are a leading 

precision machining, molding, components & spindle manufacturing company serving the aerospace, defense, energy, and medical industries since 

1986. Description of position: The Tool Crib Attendant is responsible for the ordering of, and inventorying of all tool supplies stored in the tool crib of 

our Wheeling location. Primary Duties & Responsibilities: · Maintain inventory of the Tool Crib · Purchase Tools in a proficient and cost effective 

manner · Assist in shipping & receiving operations · Assist in general CNC operations as needed Skills: · Ability to speak and write in the English 

language · Organized and detail oriented · Proficient in Microsoft Office programs- additional focus in excel · Ability to run inventory management 

software · Knowledge of lean manufacturing · Experience with metal cutting processes: milling, grinding, turning. · Ability to read and interpret 

drawings · Experience with SK, ISO and HSK tooling · Experience in running general CNC machine operations Experience: · Educational 
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requirement: High school diploma · 3+ years of related Tool Crib experience · Experience with Auto Cribs and corresponding software · Shipping and 

receiving experience · CNC operator experience Dynomax, Inc. strives to provide a friendly, clean, and encouraging workplace. Our benefits include 

competitive wages, paid holidays and vacation, medical, dental, life and disability insurance coverage, flexible spending account, and 401 (k). If you 

are interested in being considered for this position, and possess the above qualifications, please submit your resume or send your resume and cover 

letter to: jobs@dynomaxinc.com Please visit our websites at www.dynomaxinc.com to find out more! 

Contact: Michael Kim 

Address: 1535 Abbott Dr., Wheeling, IL 60090 

Phone: (8476308833 

Email:  mkim@dynomaxinc.com 

Application Instructions:  E-mail resume to mkim@dynomaxinc.com 

 

Job ID:  2350962 

Expires: 09/28/2011 

Job Title:  CNC Programmer 

Company: Dynomax Inc. 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Dynomax, Inc., a fast-growing manufacturer is looking for a CNC Programmer for 1st, 2nd, and 3rd shifts! We are a leading 

precision machining, molding, components & spindle manufacturing company serving the aerospace, defense, energy, and medical industries since 

1986. Shift times: 1st Shift = 7:00 am - 3:30 pm. 2nd shift = 3:30 pm - 2:00 am, Monday - Thursday (Four 10-hour days, Fridays off) 3rd shift = 11:30 

pm - 7:00 am Position involves: ·Edit and program on MasterCam or NX software ·CAD/CAM systems for CNC programming & editing on multi axis 

components ·Troubleshooting and problem solving CNC production issues for products assigned ·Responsible for interpreting all customer 

specifications ·Store proven programs, work holding and tooling ·Advise project managers on technical issues ·Ability to keep a safe and clean 

working environment. Requirements Requirements: ·2.5-5 years of experience in programming, editing, setups and operating of CNC machines for 

precision parts ·Read and understand G-Code/measuring equipment ·Interpret complex blueprints as well as a variety of geometric and trigonometric 

principles ·Manual agility required Experience with ·CNC milling machines- 3,4 & 5 axis ·CNC lathes with live tooling ·Fanuc and/or Heidenhain 

controls ·Aluminum and stainless materials Dynomax, Inc. strives to provide a friendly, clean, and encouraging workplace. Our benefits include 

competitive wages, paid holidays and vacation, medical, dental, life and disability insurance coverage, flexible spending account, and 401 (k). 

Contact: Michael Kim 

Address: 1535 Abbott Dr., Wheeling, IL 60090 

Phone: (847)6808833 

Email:  mkim@dynomaxinc.com 

Application Instructions:  Please e-mail resumes to mkim@dynomaxinc.com 

 

Job ID:  2350968 

Expires: 09/28/2011 

Job Title:  Industrial Maintenance Technician 

Company: Dynomax Inc. 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Dynomax is a leading precision machine, molding, components & spindle manufacturing company serving the aerospace, defense, 

energy, and medical industries since 1986. We are looking for a Industrial Maintenance Technician to add to our team! The position requires 

experienced in the field of servicing, retrofitting, and repair of machine tools and metal working equipment and entails the following: Job 

responsibilities ·Disassembly of machine tool, evaluation of components, reassembly with new components, test of entire assembly after completion. 

(Primarily CNC 3 axis milling machines) ·Ability to work under pressure and with time constraints, team-oriented, professional and organized. ·Work 

with in-house maintenance and machine shop to service and repair equipment. ·Must be able to work independently and follow through on instructions 

Requirements Job requirements: Qualified candidates should possess a broad industrial machine mechanical background to include but not limited to... 

·Minimum of 10 years' experience ·Excellent troubleshooting ·Experience in repairing and maintaining mechanical components including ball screws, 

ways, pumps, hydraulics, machine slide mechanisms, work-head and spindle rotary devices. ·Proficient with hydraulic, and pneumatic systems. ·Must 

be able to use and interpret (micrometers, calipers) schematics, drawings and technical manuals. ·Experienced with use of machine levels, drawbar 

testers and other test equipment used to test and align CNC 3 axis milling equipment. ·Manual Bridgeport and Lathe experience a plus. ·Good written 

and verbal communication skills Physical/Mental Requirements: Restrictions are limited only by the individual's inability to perform essential job 

duties and where an unsafe condition would result for the individual or surrounding employees. ·Required Lifting Weight: 40 lbs. Lifting Frequency: 

·Daily additional physical requirements: Climb, bend, twist, lift, etc. to perform maintenance tasks. Dynomax, Inc. strives to provide a friendly, clean, 
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and encouraging workplace. We offer an exceptional compensation and benefits package including an attractive salary, comprehensive benefits 

program and long term growth opportunities. 

Contact: Michael Kim 

Address: 1535 Abbott Dr., Wheeling, IL 60090 

Phone: (847)6808833 

Email:  mkim@dynomaxinc.com 

Application Instructions:  E-mail all resumes to mkim@dynomaxinc.com 

 

Job ID:  2351159 

Expires: 09/28/2011 

Job Title:  Web Design Intern 

Company: JKM Coaching 

Job Type: Internship 

Degrees Wanted: None Required 

Majors Wanted:  Communication, Web Development 

Location: On Campus, Illinois 

Salary: N/A 

Job Description: JKM Coaching is a new business specializing in Wellness and Life Coaching. We are looking for an intern to build our web site 

from the ground up! In addition to the main page we need several other pages that will include surveys, printable forms, links to other resources and an 

on-line registration form for the purpose of data collection and analytics. You will work closely with the owner of the company to develop each 

component and be responsible for testing each page for ease of use and functionality. 

Contact: Chris Zolnierek 

Address: 1604 Coral Reef Way, Lake Zurich, IL 60047 

Phone: 8477191988 

Fax: 847-719-1988 

Email:  coachchris@jkmcoaching.com 

Application Instructions:  Please email your resume and links to your previous work to coachchris@jkmcoaching.com. 

 

Job ID:  2351292 

Expires: 09/29/2011 

Job Title:  Technical Services Account Manager 

Company: All Custom Electronics, Inc. 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Commission Only 

Job Description: With Little or No Supervision, Develop and Retain New Business by Designing and Selling Electronic Fire, Life Safety, Security 

Systems and Audio / Visual Systems along with Subscription 24 Hour Alarm Monitoring Services and Subscription Licensed for Public Performance 

Custom Business Backround Music and Music on Hold services with Voice Over Message and Advertising Services which will bring in RMR 

(recurring monthly revenue) Commission Only. Based on Generous Percentage of Net Profit of Sale. State of Illinois Private Alarm Contractor 

Agency License #127.001381. If accepted, All Employees Must Obtain a "PERC" from the State of Illinois Department of Financial and Profesional 

Regulation before starting work. (This means you must submit your finger prints to the State of Illinois and pass a IL State Police and FBI Background 

Check.) 

Contact:  

Address: 417 E. IL Route 173 Suite 106 Box 123, Antioch, IL 60002 

Email:  info@allcustomelectronics.com 

 

Job ID:  2230037 

Expires: 09/30/2011 

Job Title:  Outside Sales 

Company: IMAGETEC 

Job Type: Full Time 

Degrees Wanted: Diploma 
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Majors Wanted:  Any Major 

Location: Illinois 

Job Description: The Sales Representative will be responsible for bringing a high level of energy, passion, and dedication to selling digital imaging 

systems and solutions to established named accounts and corporate office clientele, as well as developing their territory through various prospecting 

and business development techniques. 

Contact: Laura Cucco 

Address: 4509 Prime Parkway, McHenry, IL 60050 

Phone: 8157596000 

 

Job ID:  2230038 

Expires: 09/30/2011 

Job Title:  Outside Sales 

Company: IMAGETEC 

Job Type: Full Time 

Degrees Wanted: Diploma 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: The Sales Representative will be responsible for bringing a high level of energy, passion, and dedication to selling digital imaging 

systems and solutions to established named accounts and corporate office clientele, as well as developing their territory through various prospecting 

and business development techniques. 

Contact: Laura Cucco 

Address: 4509 Prime Parkway, McHenry, IL 60050 

Phone: 8157596000 

 

Job ID:  2230039 

Expires: 09/30/2011 

Job Title:  Outside Sales 

Company: IMAGETEC 

Job Type: Full Time 

Degrees Wanted: Diploma 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: The Sales Representative will be responsible for bringing a high level of energy, passion, and dedication to selling digital imaging 

systems and solutions to established named accounts and corporate office clientele, as well as developing their territory through various prospecting 

and business development techniques. 

Contact: Laura Cucco 

Address: 4509 Prime Parkway, McHenry, IL 60050 

Phone: 8157596000 

 

Job ID:  2230040 

Expires: 09/30/2011 

Job Title:  Outside Sales 

Company: IMAGETEC 

Job Type: Full Time 

Degrees Wanted: Diploma 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: The Sales Representative will be responsible for bringing a high level of energy, passion, and dedication to selling digital imaging 

systems and solutions to established named accounts and corporate office clientele, as well as developing their territory through various prospecting 

and business development techniques. 

Contact: Laura Cucco 

Address: 4509 Prime Parkway, McHenry, IL 60050 

Phone: 8157596000 
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Job ID:  2295861 

Expires: 09/30/2011 

Job Title:  Production Associate 

Company: SAI 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Does your current profession involve working with small parts or small hand tools? Do you enjoy working to customize parts? If 

you answered yes to either of these questions then this is a tremendous opportunity to apply your current/previous skills to become a Production 

Associate for SAI, with the chance for advancement into management. As an SAI Production Associate, in our Libertyville, IL location, you will be 

working the day shift on an assembly team to fulfill our client's customized requests. Ultimately you'll help contribute to the growth of our company, 

as you actively participate in our quality improvement processes, where we consider progress as our highest reward. If you want to be part of a highly 

motivated and qualified team then this is the opportunity for you! As an SAI Production Associate, based out of our Libertyville, IL location, your 

primary responsibility will be to work with our SAI production team. Previous experience working with small hand tools or small parts, along with 

good manual dexterity is required to be successful, as you will be working with tweezers, adhesives, and tubing. Our assembly team will draw upon 

your attention to detail, as you accurately review orders and identify customer's special requests. Expertise in following written and verbal instructions 

in English along with being able to follow diagrams and drawings will move your resume to the top. This position has the ability for advancement into 

management for the right applicant. Apply today to work with a talented team in a forward thinking environment where efficiency and quality are the 

leading competencies to success in this role. 

Contact: Diane Le Beau 

Fax: 847-680-9837 

Email:  dlebeau@sai-infusion.com 

Application Instructions:  Please e-mail or fax your resume to us. 

 

Job ID:  2323826 

Expires: 09/30/2011 

Job Title:  Franchise Sales Consultant 

Company: BAB Inc. 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Franchise Sales Consultant wanted. No Franchise Experience Necessary Must have above average verbal and written 

communication skills Self Starter Cold Calling Required. Reports to Director of Franchise Sales (Chicago Area) Travel within State required Ability 

to present to small and medium size groups (power point or equivalent type of skills helpful) Base plus generous commission. Please email resume and 

salary requirements to tcervini@babcorp.com 

Contact: Tony Cervini 

Address: 500 Lake Cook Road Suite 475, Deerfield, IL 60015 

Phone: 8479487520 

Email:  tcervini@babcorp.com 

 

Job ID:  2333765 

Expires: 09/30/2011 

Job Title:  Coach Performer 

Company: Jelly Bean Sports, Inc. 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: hourly, based on experience 

Job Description: Do you love working with young children? Do you enjoy physical activity and having FUN? Are you available on Monday & 

Wednesday evenings and/or Saturday mornings? Jelly Bean Sports has the job for you! Our Coach Performers are the educators and entertainers that 

bring the Jelly Bean Way to life. As a Coach Performer, you will introduce sports to children by following our unique, kid-focued Jelly Bean Sports 

curriculum. Coach Performers are trained to run their own sports classes of 6-15 children. We currently offer programs in soccer, t-ball, basketball, 

and football at park districts and day cares throughout suburban Chicago. A passion for working with children is a must! The ideal Coach Performer is 
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comfortable in front of a group, has interest in sport play and physical activity, and has at least 1 year of experience working with young children (18 

months-7 years). Coach Performers must have their own transportation and be willing to travel to various suburban locations. 

Contact: Mrs. Pickles (Kristina Kayden) 

Address: 1011 Sommerset Court, Unit D, Elgin, IL 60120 

Phone: 8476958039 

Fax: 8476281606 

Email:  mrspickles@jellybeansports.com 

Application Instructions:  Please send resume and cover letter to Mrs. Pickles at mrspickles@jellybeansports.com. Contact us with questions! 

 

Job ID:  2343131 

Expires: 09/30/2011 

Job Title:  Library Page I 

Company: Deerfield Public Library 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $ 8.50 

Job Description: We are seeking an enthusiastic and detail-oriented individual that has a passion for getting materials out to our patrons as soon as 

possible. If you are always on the move, and like to ensure that materials are in the correct location, this is a great opportunity to let your skills shine. 

Contact: Sayaka Suzuki 

Address: 920 Waukegan Road, Deerfield, IL 60015 

Phone: (847)9453311 

Email:  ssuzuki@deerfieldlibrary.org 

Application Instructions:  Please email your cover letter and resume to ssuzuki@deerfieldlibrary.org 

 

Job ID:  2353597 

Expires: 09/30/2011 

Job Title:  Teller 

Company: Community Trust Credit Union 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $10-$11/hr. 

Job Description: Responsible for basic teller duties, cash handling, assisting members with financial transactions, while providing excellent service, 

bilingual (English/Spanish) a plus. We offer excellent benefits and competitive pay. 

Contact: Bettina Golwitzer 

Address: 1263 N. IL Route 83, Grayslake, IL 60030 

Phone: 847-662-2050 ext. 227 

Fax: 847-543-1063 

Email:  humanresources@ctcu.org 

Application Instructions:  To complete an application, please visit our website, www.ctcu.org. Applications can be returned via fax 847-543-1063, in 

person or mail to 1263 N. IL Route 83, Grayslake, IL 60030. 

 

Job ID:  2353889 

Expires: 09/30/2011 

Job Title:  Manufacturing Engineer/ CNC Programmer 

Company: Hanna Cylinders 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Mechanical Engineering Technology 

Location: Illinois 
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Job Description: Looking for CNC programmer with a strong off-line programming and CNC Lathe and Mill experience. Must possess good 

knowledge of machines, tooling, fixture and documentation along with the ability to suggest and implement improved manufacturing processes. 

Contact: Kenneth J. Sniegowski 

Address: 804 East Park Avenue, Libertyville, IL 60048 

Phone: 847-990-7700 

Fax: 847-680-0350 

Email:  ksniegowski@hannacylinders.com 

Application Instructions:  please email or fax resume 

 

Job ID:  2353890 

Expires: 09/30/2011 

Job Title:  Machinist - CNC Lathe/ Mill 

Company: Hanna Cylinders 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Mechanical Engineering Technology 

Location: Illinois 

Job Description: This position entails set-up, programming, and machining difficult end parts. Prefer a candidate with specific knowledge and ability 

related to a G-Code, Mazatrol T-1 controller on a Mazak Quick Turn 20. A background in Solidworks or Mastercam is a plus. 

Contact: Kenneth J. Sniegowski 

Address: 804 East Park Avenue, Libertyville, IL 60048 

Phone: 847-990-7700 

Fax: 847-680-0350 

Email:  ksniegowski@hannacylinders.com 

Application Instructions:  please email or fax resume 

 

Job ID:  2353893 

Expires: 09/30/2011 

Job Title: Manufacturing Engineer/ CNC Programmer 

Company: Hanna Cylinders 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Mechanical Engineering Technology 

Location: Illinois 

Job Description: Looking for CNC programmer with a strong off-line programming and CNC Lathe and Mill experiance. Must possess good 

knowledge of machines, tooling, fixturing and documentation along with the ability to suggest and implement improved manufactuing processes. 

Contact: Kenneth J. Sniegowski 

Address: 804 East Park Avenue, Libertyville, IL 60048 

Phone: 847-990-7700 

Fax: 847-680-0350 

Email:  ksniegowski@hannacylinders.com 

Application Instructions:  please email or fax resume 

 

Job ID:  2353900 

Expires: 09/30/2011 

Job Title:  Machinist - CNC Lathe/ Mill 

Company: Hanna Cylinders 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Mechanical Engineering Technology 

Location: Illinois 

Job Description: This position entails set-up, programming, and machining difficult end parts. Prefer a candidate with specific knowledge and ability 

related to a G-Code, Mazatrol T-1 controller on a Mazak Quick Turn 20. A background in Solidworks or Mastercam is a plus. 
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Contact: Kenneth J. Sniegowski 

Address: 804 East Park Avenue, Libertyville, IL 60048 

Phone: 847-990-7700 

Fax: 847-680-0350 

Email:  ksniegowski@hannacylinders.com 

Application Instructions:  please email or fax resume 

 

Job ID:  2354299 

Expires: 09/30/2011 

Job Title:  Teller (Mundelein, St.Charles, Buffalo Grove) 

Company: PNC Bank 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Each banking day will follow a typical rhythm, one that engages you while you are there, and one that also let's you leave your day 

at the office. There will be a regular set of prescribed procedures, but a variety of customer requests and transactions: check cashing, deposits, loan 

payments or withdrawals, and product explanations. You'll be counted upon for your accuracy and math skills, of course. But your tact, diplomacy, 

and communications skills will be equally important, with familiar customer faces or new ones. All the while, your position brings you the security 

and room-to-grow offered by a large company, and the neighborliness of a branch bank, where you'll know the customers by name, and work in a 

team-oriented environment. The successful candidate will have the following qualifications: High School Diploma or equivalent. At least 6 months of 

cash handling or retail service experience is required. Excellent interpersonal skills and professional manner. Ability to cross-sell products and 

services preferred. Prior experience in being evaluated by customers is preferred. Good verbal communication skills. Computer skills to include the 

ability to work in Windows based systems. Aptitude for mathematics. Ability to lift heavy coin as well as stand on feet for a long period of time. 

Ability to work evenings and weekends based on branch needs. Ability to communicate in another language is a plus. 

Contact:  

Apply Online:  http://www.pnc.jobs 

Application Instructions:  Go to our career website to apply on-line at www.pnc.jobs. Keyword search: 108544, 110482, or 111784 

 

Job ID:  2354401 

Expires: 09/30/2011 

Job Title:  Maintenance Associate (Janitorial) 

Company: Community Action Partnership of Lake County 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: TBD 

Job Description: ESSENTIAL DUTIES: Other duties may be assigned ·Cleans and polishes lighting fixtures, work surfaces, metal surfaces, and trim 

·Cleans rooms, hallways, lobbies, restrooms, stairways, and other work areas ·Sweeps, scrubs, waxes, and polishes floors ·Cleans rugs, carpets and 

upholstered furniture ·Dusts furniture and equipment ·Assembles agency equipment ·Washes walls, ceilings, door panels, window, sills and woodwork 

·Empties waste paper baskets ·Transports trash and waste to disposal area ·Replenishes supplies ·Replaces light bulbs · Cuts and trims grass, 

shovels/clears snow, and picks up debris ·Transports small equipment, tools and supplies between sites or departments ·Set-up/breakdown tables and 

chairs, when needed ·Moves furniture and equipment, when requested ·Purchases repair materials from local vendors, when requested and approved by 

supervisor ·Performs minor carpentry, plumbing, and electrical repairs ·Paints agency facilities and equipment 

Contact: Niko Cook 

Address: P. O. Box 9059, Waukegan, IL 60099 

Phone: 8472494330 

 

Job ID:  2354420 

Expires: 09/30/2011 

Job Title:  Parent Involvement Coordinator 

Company: Community Action Partnership of Lake County 

Job Type: Full Time 

Degrees Wanted: Bachelors 
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Majors Wanted:  Any Major 

Location: Illinois 

Job Description: MAJOR RESPONSIBILITIES: include the following (other duties may be assigned.) ?Must be able to fluently communicate orally, 

and written form in English and Spanish. ?Responsible for building relationships with parents to empower their involvement in the Head Start 

Program in a variety of ways - parents, Policy Council, career development, work in the classroom, literacy program, or volunteer; work with other 

management staff to ensure that the performance standards are met; attend meetings and training as required; and submit reports as required ?Build 

strong parent organization with a sound structure of functional committees and meetings ?Develop and write a plan with Parent Committees, updating 

yearly. Give orientation and in-service training to new parents and staff on parent involvement. ? Assist parents to develop programs on the basis of 

the child and his/her family. Inform parents and parent groups about career development opportunities in Head Start, workshops, in-service training, 

and all areas of the program; take an active part in the same ?Devise method of recording special skills and interests of parents, using their abilities for 

continual growth and development in the program ?Encourage the involvement of parents on policy-making committees, Policy Council and Center 

committees. ?Work closely with the Family & Community Partnership Administrator in setting up parent meetings to facilitate problem solving 

between parents and staff. Keep up to date records of center/parents meeting minutes ?Assist in developing the Parent Handbook with Family & 

Community Partnership Administrator and approval from Policy Council ? Inform staff of parent group's activities plan for the center and classroom. 

Review and evaluate content area program (self-assessment) with team of parents, Policy Council members and staff ?Recruit parents as volunteers for 

participation in classroom and other areas of the program ?Develop parent involvement action plan ?Keep informed of community organizations and 

their specific activities and encourage parents to take an active part in the community. ?Work closely with Special Needs Coordinator and Health 

Coordinator during the enrollment of children in the classroom ?Attend parent involvement training off-site and other meetings as requested by Family 

& Community Partnership Administrator and approved by Head Start Director ? Attend all administrative staff meetings, workshops, and in-service 

training as requested by Family & Community Partnership Administrator or Head Start Director ?Prepare and submit a monthly written report listing 

progress toward meeting program objectives and activities planned toward objectives ?Submit a written report to the Head Start Director four (4) times 

per year on the progress and evaluation of the content area ? When necessary, attend monthly parent meetings at Head Start sites to inform parents 

about transition for Head Start children into public schools ?Assist parents in becoming advocates for their children as they make the transition from 

Head Start into public schools ?Provide parents of Head Start children entering kindergarten with appropriate enrollment information 

Contact: Niko Cook 

Address: P. O. Box 9059, Waukegan, IL 60099 

Phone: 8472494330 

 

Job ID:  2354441 

Expires: 09/30/2011 

Job Title:  Human Resources Coordinator 

Company: Community Action Partnership of Lake County 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Duties: Other duties may be assigned ·Assists department in carrying out various human resources programs and procedures for all 

agency employees. ·Assists in monitoring performance appraisal process. ·Participates in benefits administration to include claims resolution, change 

reporting, and approving invoices for payment. ·Assist in conducting new employee orientations; assist in candidate due diligence (reference checks). 

·Assists in exit interview process. ·Assists in organizational training and development efforts. ·Maintains Human Resource Information System records 

and compiles reports from database as needed. ·Participates in administrative staff meetings and attends other meetings and seminars. ·Helps to 

maintain company organization charts and employee directory. ·Performs other related duties as required and assigned. 

Contact: Niko Cook 

Address: P. O. Box 9059, Waukegan, IL 60099 

Phone: 8472494330 

 

Job ID:  2354703 

Expires: 09/30/2011 

Job Title:  Truck Captain/ Wingman 

Company: College Hunks Hauling Junk 

Job Type: Full Time, Part Time, Seasonal 

Degrees Wanted: None Required 

Majors Wanted: Any Major 

Location: Illinois 

Salary: $9-$10/ hour 

Job Description: College Hunks Hauling Junk is looking for strong, articulate, college students willing to work physically and intellectually either 

part-time or full-time. Our goal is to become Lake County's premier residential and commercial junk removal specialists and Goodwill donation 

partner. Duties include driving a non-cdl dumptruck, estimating job prices, recycling, and interacting in a professional manner with clients. 
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Contact: Matt Johnson 

Address: P.O. Box 305, Libertyville, IL 60048 

Phone: 2245135449 

Email:  matt.johnson@1800junkusa.com 

 

Job ID:  2358696 

Expires: 09/30/2011 

Job Title:  PART TIME Collections Representative 

Company: Kelly Services, Inc 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $12.00 an Hour 

Job Description: Attention Current Students and recent Graduates! Generate EXTRA Income by Working Part time on Saturdays and Sundays from 

8AM-4:30PM. Looking for Self-Starters who Learn Quickly. Will be making a high volume of Outbound calls and setting up collection plans. Job 

located in Lake County IL. (Bi-Lingual a Plus!) 

Contact: Jenn Klein 

Address: 850 N. Milwaukee Ave, Vernon Hills, IL 60061 

Phone: 847-367-1144 

Fax: 847-362-2268 

Application Instructions:  Please send Resumes to 2422@kellyservices.com and put PT COLLECTIONS in the subject line or Call Jenn @ 847-367-

1144 

 

Job ID:  2316537 

Expires: 10/01/2011 

Job Title:  Sales Advisor 

Company: H&M Hennes and Mauritz 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Overall Job Function: Optimizes the store's selling by providing the customers with a pleasant shopping experience, including 

providing customers with garment options and direct service. Job Responsibility including but not limited to: -Provides excellent direct and indirect 

customer service according to H&M standards and meets the 5 basic demands on the selling floor, in the fitting room and at the cash point. -Actively 

works with garments, including processing, stocking, replenishing, folding, hanging, displaying and merchandising per H&M guidelines to maximize 

selling opportunities. -Rings on the register, reports and handles all required transactions, issues receipts and packs merchandise. -Unloads delivery 

truck, receives, opens and unpacks merchandise and labels merchandise with security tags. -Executes reductions, price changes, transfers and cash 

register routines. -Utilizes established H&M policies and procedures to assist in loss prevention and safety for the store and partners with store 

management as needed. -Works effectively with team members to ensure the selling floor, cash point, fitting rooms and stockroom are clean and well 

maintained per H&M's store standards. 

Contact:  

Apply Online:  http://about.hm.com/us/workingathm__career.nhtml 

Application Instructions:  Please apply online at http://www.hm.com/us Please contact Lori Mendoza for any questions regarding H&M or the 

position: 917-478-6385 Lori.Mendoza@hm.com 

 

Job ID:  2318712 

Expires: 10/01/2011 

Job Title:  REAL ESTATE AGENT 

Company: RE/MAX Center 

Job Type: Full Time 

Degrees Wanted: License 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: Limitless 
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Job Description: Our dynamic Grayslake real estate office is seeking to engage ambitious qualified real estate agents to help home buyers and sellers 

with one of their biggest sales decisions. If you feel that you qualify, we would love an opportunity to discuss a future with our office. 

Contact: Richard Capoccioni 

Address: 100 N. Atkinson Suite 106, Grayslake, IL 60030 

Phone: 847-223-7878 x 3012 

Fax: 847-855-8050 

Email:  remaxcenter@hotmail.com 

Application Instructions:  Call for information and to schedule an interview. We also hold a monthly Career Night as an informative opportunity to 

learn more about the business and Re/Max. 

 

Job ID:  2353627 

Expires: 10/01/2011 

Job Title:  Vault Teller 

Company: Community Trust Credit Union 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $11-$12 

Job Description: Responsible for basic teller duties, cash handling, assisting members with financial transactions, while providing excellent service, 

bilingual (English/Spanish) a plus. Responsible for filling orders for currency and coins, counting and recording cash deposits, writing schedules. We 

offer excellent benefits and competitive pay. 

Contact: Bettina Golwitzer 

Address: 1263 N. IL Route 83, Grayslake, IL 60030 

Phone: 847-662-2050 ext. 227 

Fax: 847-543-1063 

Email:  humanresources@ctcu.org 

Application Instructions:  To complete an application, please visit our website, www.ctcu.org. Applications can be returned via fax 847-543-1063, in 

person or mail to 1263 N. IL Route 83, Grayslake, IL 60030. 

 

Job ID:  2354770 

Expires: 10/01/2011 

Job Title:  Account Manager Trainee 

Company: Doka USA, Ltd. 

Job Type: Full Time 

Degrees Wanted: Associates, Bachelors 

Majors Wanted:  Civil and Environmental Technology, Construction Management Technology, Engineering Science 

Location: Illinois 

Job Description: ACCOUNT MANAGER TRAINEE - DOKA USA, Ltd. CHANNAHON, ILLINOIS Doka USA, Ltd. is a leader in the concrete 

formwork industry offering terrific career opportunities, competitive compensation, comprehensive benefits and an exciting opportunity to join "The 

Formwork Experts" as an Account Manager Trainee for our Midwest Branch in Channahon. Summary of Position The Account Manager Trainee will 

learn the concrete forming business through a combination of in house training in the branch location, internal training seminars, formal external Sales 

training seminars, and working with locally based Account Managers in the designated market. He/she will be a strategic partner in expanding Doka 

USA's presence and will eventually be accountable for maximizing sales that broaden Doka USA's position in the market. Responsibilities of the 

eventual Account Manager position ·Identify potential customers and make cold calls that result in meetings and convert prospects into actual sales. 

·Develop both new and existing accounts and expand business through face-to-face contact with the customers. ·Maintains a customer/prospect 

database that contains the names, addresses and actual phone numbers of actual and prospective accounts as well as all of the names of the officers and 

key office and field personnel that represent these customer/prospects. ·Communicates clearly and collaborates with engineering, as required, to insure 

accurate proposals. ·Provides coverage to colleagues' territories during vacations. ·Prepares quotes and obtains appropriate managerial approval. Drafts 

final proposals, insuring management approval and customer signatures are obtained. ·Presents proposals while selling the features and benefits of our 

products to close sales. ·Partners with engineering for jobs under contract and obtains approved drawings. ·Conducts regularly scheduled jobsite 

service visits instructing the workers in the proper and safe utilization of equipment thereby shortening their learning curve. Insures that the customer 

is satisfied with the equipment and the production he/she is obtaining and insures proper recording and coordination of shipments and returns. 

·Accountable for all credit interactions with the customer including obtaining contractor approval of invoices, making adjustments through credit 

requests and insuring prompt payment, as well as preparing and distributing monthly account status reports. Additionally, he/she settles accounts as 

soon as possible after the last major return of a project regarding lost material, damaged product, cleaning, freight and final returns. ·Timely/accurately 

completes weekly sales reports and provides information as needed for backlog and sales projections. ·Monitors projects using Reed Project Reporting 
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Service and prepares pre-bid proposals as required and/or as requested by management. Other Responsibilities/Peripheral Functions ·Visits job sites as 

required and continually builds product knowledge. ·Conducts day-to-day business related activities in compliance with all Sales, Engineering, and 

national policies, procedures and business practices. ·Some overnight travel as required. ·Collaborates with the Sales Manager and Area Manager 

insuring company and branch sales initiatives are aligned and achieved. ·Initial training in Sales, Operations, Billing and Shipping departments within 

the branch and additional training as deemed necessary. Requirements Qualifications/Technical Proficiency ·HS Graduate. Bachelor or Associates 

Degree with a concentration in Business, Engineering or Construction preferred. ·Construction supply or building related product sales (concrete, 

formwork or precast) a plus. ·Knowledge of the construction industry and marketplace a plus. ·Consistently handles confidential information with a 

highest level of integrity and delivers the highest standards of service to customers. ·Strong interpersonal, communication, organization, follow-up, 

negotiation skills and a strong numerical aptitude. ·Takes initiative, manages time effectively, and manages and adjusts priorities based on business 

demands. ·Excellent communication skills including an excellent command of English (speaking, reading, writing). ·Qualitative abilities including 

strong analytical skills, technical proficiency and effective selling/problem solving skills. ·Proficiency using Microsoft Office applications, (Word, 

Excel and Power Point). Problem Solving This position requires the ability to support the branch office and serve as a liaison to the customers and 

national sales function resolving issues at times on short notice with minimal information. Communication Extensive daily interaction with colleagues, 

management and customers. Consistently delivers high standards of customer service and communicates effectively. Presentation Skills Must be able 

to create and give sales presentations to potential customers concerning his/her qualifications and experience level, the company's history and 

experience and the features and benefits of the products we sell. Mental Effort This position requires the ability to think strategically. Position requires 

the ability to work in a fast-paced environment and the ability to be organized and manage time to meet sales objectives and deadlines. Working 

Conditions Working conditions vary from that of an office environment: dry, cool, well lighted, to outside conditions (equipment yard or job site), 

high noise level in certain areas, extreme outdoor temperatures. If joining an industry leader excites you, please submit your resume and cover letter 

with salary history and requirements to employment@doka.com. Visit us on-line at www.dokausa.com for additional information on Doka USA, Ltd. 

EOE. 

Contact: Nadine Stern 

Address: Doka USA. Ltd. 22901 W. Winchester Drive, Channahon, IL 60410 

Phone: 2018530540 

Fax: 201-641-5103 

Application Instructions:  Please forward cover letter with resume including salary history and requirements to: www.employment@doka.com 

 

Job ID:  2354885 

Expires: 10/01/2011 

Job Title:  Inside Sales 

Company: Green Branders Inc and Nutritional Institute, LLC 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: commissions plus draw 

Job Description: INSIDE SALES/SUPPORT POSITIONS AVAILABLE Nutritional Institute, LLC is a well established, fast growing health and 

wellness company in Grayslake, IL> If you are highly motivated, independent and responsible then you are a sales person for us. This position is 

flexible and either full-time or part-time. · Must be highly personable, professional, have good computer and writing skills as well as sales experience. 

· Our Inside sales support staff offers the best possible customer service to help achieve sales. · We provide sales materials, and great systems. · Will 

thoroughly train qualified individuals. · Great income potential. · Commission plus hourly draw paid weekly. · The sales are achieved via phone from 

past customer orders. · Hours would be flexible, days, late afternoon to evening and an opportunity to work weekends. · Large discounts on all 

products we offer on our www.nidepot.com site. · Must live within 15 miles of Grayslake, IL. Please send resume to info@nidepot.com and then go to 

www.greenbranders.com career section and fill out our admin sales Q&A and Aptitude Test. Return to info@nidepot.com. Please call 224-627-2439 

to confirm that we have received your information and to possibly set up an initial telephone interview. Thank You, Nutritional Institute, LLC 

Contact: Linda Slater Dowling 

Address: 10 N. Lake Street Unit 109, grayslake, IL 60030 

Phone: 8472237699 

Fax: 8472235678 

Email:  lindas@niddepot.com 

Application Instructions:  Please see instructions under job description. Thank you 

 

Job ID:  2354945 

Expires: 10/01/2011 

Job Title:  Inside Sales - ASAP Promotions & Green Branders 

Company: Green Branders Inc and Nutritional Institute, LLC 

Job Type: Part Time 

Degrees Wanted: None Required 
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Majors Wanted:  Any Major 

Location: Illinois 

Job Description: NOW HIRING INSIDE SALES POSITIONS AVAILABLE Greenbranders.com and ASAP Promotions 

(www.asapteampromo.com) in Grayslake, Il are looking for highly motivated, independent and responsible sales people. The open position can be 

either part-time or full-time. The responsibilities will include selling our wide range of promotional products and decorated apparel, including Eco-

Friendly, to local and nationwide businesses. We have been in business for over 20 years and are highly competitive. Must live locally in the Chicago 

area. Now is the perfect time of year to start capturing sales for the holidays, new calendar season and tradeshows. · The sales can be achieved by 

phone and/or out in the field. · Commission plus hourly draw. · Our Inside sales support staff offers the best possible customer service to help achieve 

sales. · We provide sales materials, catalogs and great systems. · Commissions paid weekly on orders that have been paid in full. · Some leads 

furnished. · Must be highly personable, professional, have good computer and writing skills as well as sales experience. · Will thoroughly train 

qualified individuals. · Great income potential. · Work from home or at our office in Grayslake. Please send resume to lindas@asapteam.com and then 

go to www.greenbranders.com career section and fill out our admin sales Q&A and Aptitude Test. Return to Linda via email. Call 224-627-2439 to 

confirm that we have received your information. Thank You, ASAP AND GREEN BRANDERS 

Contact: Linda Slater Dowling 

Address: 10 N. Lake Street Unit 109, grayslake, IL 60030 

Phone: 8472237699 

Fax: 8472235678 

Email:  info@asapteam.com 

Application Instructions:  see instructions under job description 

 

Job ID:  2354947 

Expires: 10/01/2011 

Job Title:  Career Services Representative - IADT Chicago (9326-139) 

Company: Career Education Corporation 

Job Type: Full Time 

Degrees Wanted: Associates 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description:  

Provides career guidance to current students and graduates of institution by performing the following duties: 

¶ Aids students and graduates in developing their job searching and interviewing skills 

¶ Assists with organizing and implementing Career Services events 

¶ Researches and analyzes employment trends 

¶ Maintains databases 

¶ Ensures compliance with all policies, procedures, regulations, and requirements 

¶ Develops satisfaction surveys 

¶ Other duties may be assigned 

Contact: Recruiter 

Address: N/A, Chicago, IL 60602 

Phone: 000-000-0000 

Email:  9326.16139.1908@openhireresumes.com 

Apply Online:  
http://careereducationhr.silkroad.com/epostings/submit.cfm?fuseaction=app.dspjob&jobid=9326&company_id=16139&jobboardid=1908 

Application Instructions:  Please apply online at: 

http://careereducationhr.silkroad.com/epostings/submit.cfm?fuseaction=app.dspjob&jobid=9326&company_id=16139&jobboardid=1908 

 

Job ID:  2354957 

Expires: 10/01/2011 

Job Title:  Internships 

Company: Green Branders Inc and Nutritional Institute, LLC 

Job Type: Internship, Part Time 

Degrees Wanted: None Required 
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Majors Wanted:  Any Major 

Location: Illi nois 

Salary: bonus at end 

Job Description: Fall Internships: Great opportunity to learn and build your resume. We are also looking to fill full time entry level positions at the 

end of the summer. Looking for students for the following tasks / positions: Bloggers, writers, data entry, general office, graphic designers, video / you 

tube, web development, finance, nutrition, and marketing. Go to www.greenbranders.com - career section and fill out our intern Q&A, then send it to 

our email above and call 866-556-9457. Thank you, Nutritional Institute, LLC and Green Branders 

Contact: Linda Slater Dowling 

Address: 10 N. Lake Street Unit 109, grayslake, IL 60030 

Phone: 8472237699 

Fax: 8472235678 

Email:  info@asapteam.com 

Application Instructions:  see above 

 

Job ID:  2355093 

Expires: 10/01/2011 

Job Title:  on line marketing 

Company: Green Branders Inc and Nutritional Institute, LLC 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Part Time Experienced Marketing Position Entry level Nutritional Institute, LLC is a well established, fast growing health and 

wellness company in Grayslake, IL. We are looking for highly motivated, independent, responsible people who have some on line marketing 

experience. Job Description: Managing and helping create. . .. Direct mail pieces Coordinating sending out of mail piece Track all web site traffic & 

help increase by continued efforts re fac book, twitter, blogs, newsletters, specials, added links, better navigation and graphics, etc. Work with our 

designers and branding experts Tracking responses and leads, then improve them with our marketing techniques. Weekly reports will be required 

Manage and setting up Google and Amazon ads. We would provide a weekly budget. This person would be responsible for tracking results to 

determine if it's been financially successful. And provide us with reports. Managing email lists Create weekly specials and send out eblasts. Create 

monthly newsletters &send out via mail and email. We would provide subject matter and data. Create fliers (with our designer's assistance) with 

ongoing special offers for local business. Responsible to increase traffic Manage student helpers to drop off post cards, fliers etc to local businesses 

monthly. Managing all Face book accounts and posting daily tips and specials Locate appropriate blogs and blog weekly Update web sites to include 

weekly newsletters, specials etc Twitter updates daily Groupon and yelp bi-weekly specials etc We would come up with a set dollar figure weekly for 

this person to handle the above - not hourly. We would additionally work on helping time manage all the above -- how much time to spend where, 

when etc. Please send resume to email above and then go to www.greenbranders.com career section and fill out our general Nutritional institute Q&A 

and Aptitude Test. Return via email. Call 224-627-2439 to confirm that we have received your information. Thank You, Nutritional institute 

Contact: Linda Slater Dowling 

Address: 10 N. Lake Street Unit 109, grayslake, IL 60030 

Phone: 8472237699 

Fax: 8472235678 

Email:  lindas@niddepot.com 

Application Instructions:  see above under job description 

 

Job ID:  2355250 

Expires: 10/01/2011 

Job Title:  Fun N Fit Instructor - After School Program 

Company: Round Lake Area Park District 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: On Campus, Illinois 

Job Description: Description: This class will focus on a "non traditional" sports, healthy living and overall wellness. The class will involve keeping a 

fitness journal, learning a new sport and discussing ways to lead a healthy life (nutrition, no drugs/smoking, not giving in to peer pressure, etc.) 

Details: This class will be for 3rd graders at Ellis School. It will start on Tuesday, October 18th. The class will meet Monday - Thursday from 3:30-

4:30pm. Expected attendance is 20-25 kids. There will be two 14-week sessions. The instructor will also have paid planning time. 

Contact: Rachel Bauer 
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Address: 2004 Municipal Way, Round Lake Beach, IL 60073 

Phone: 847-740-1111 

Fax: 847-740-85799 

Email:  rbauer@rlapd.org 

Application Instructions:  Please visit the Round Lake Area Park District Sports Center to complete an application. A resume may be attached but an 

application is required. 

 

Job ID:  2355907 

Expires: 10/01/2011 

Job Title:  CNA (Part-Time) 

Company: ManorCare at Arlington Heights 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Nurse Assistant 

Location: Illinois 

Job Description: Position Requirements: Ability to communicate with residents and nursing staff. Prior experience as nursing assistant preferred but 

not required. Lifting 50 pounds maximum with frequent lifting, moving, and/or carrying of objects weighing up to 50 pounds. Exerting considerable 

force frequently, and/or intermediate force constantly to move objects and residents 

Contact: Kim Bailey 

Address: 715 W. Central Road, Arlington Heights, IL 60005 

Phone: 8473922020 

Application Instructions:  Please apply on the company web-site at www.hcr-manorcare.com or in person at 715 W. Central Road, Arlington Heights, 

IL 60005 

 

Job ID:  2355909 

Expires: 10/01/2011 

Job Title:  ADON 

Company: ManorCare at Arlington Heights 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Nursing 

Location: Illinois 

Job Description: The ADON (also called: Director of Care Delivery) oversees the care management of a population of patients within an assigned 

area, unit or clinical function. The Director of Care Delivery conducts the nursing process - assessment, planning, implementation and evaluation - 

under the scope of the State's Nurse Practice Act of Registered Nurse licensure. The position coordinates resource utilization, timely and appropriate 

care interventions, and interdisciplinary communication to enhance patient and family satisfaction, adherence to center's clinical systems and 

regulatory compliance. 

Contact: Kim Bailey 

Address: 715 W. Central Road, Arlington Heights, IL 60005 

Phone: 8473922020 

Application I nstructions: Apply via company web-site at www.hcr-manorcare.com or email at 431hr@hcr-manorcare.com 

 

Job ID:  2355932 

Expires: 10/01/2011 

Job Title:  LPN 

Company: center on deafness 

Job Type: Part Time 

Degrees Wanted: Associates 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Assist the nurse in the care of the clients 

Contact: barbara currie 

Address: 3444 dundee road, northbrook, IL 60062 

Phone: 847-559-0110 
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Fax: 847-559-8199 

Email:  bcurrie@centerondeafness.org 

 

Job ID:  2355939 

Expires: 10/01/2011 

Job Title:  Teacher Aide 

Company: center on deafness 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: Assist the teacher within the classroom 

Contact: barbara currie 

Address: 3444 dundee road, northbrook, IL 60062 

Phone: 847-559-0110 

Fax: 847-559-8199 

Email:  bcurrie@centerondeafness.org 

 

Job ID:  2356012 

Expires: 10/01/2011 

Job Title:  Administrative Services Supervisor-No Lake County 

Company: HCM Partners 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: As a "working" supervisor lead the Administrative Services department of seven to provide thorough and timely clerical and 

administrative support to multiple departments in a successful engineering company. Key responsibilities include: Coordinating and directing the 

workload of the Department including: proposal preparation and assembly, processing sales releases and transmittals, working with the QDMS vendor 

tracking System, making travel arrangements, entering new and editing information into AX Dynamics Data Base system. Maintaining a trained staff. 

Developing and controlling budgeted expenses Providing assistance and solutions to employees/managers with word processing questions/problems as 

well as participate in task forces/committees to update and maintain standard Company clerical procedures. Requirements: · Several years of 

administrative experience · Working knowledge and proficiency with Microsoft Office and Data Bases · Experience with travel arrangements and 

report preparation · Previous supervisory experience advantageous · Effective communication skills · Good organizational ability · Ability to plan, 

prioritize and delegate work · Maintain productive relationships with subordinates as well as other departments within the company · College degree 

advantageous, but not required 

Contact: Greg Holysz 

Phone: 847-893-0329 

Email:  gholysz@hcm-partners.com 

Application Instructions:  Forward resume to email address. 

 

Job ID:  2356050 

Expires: 10/01/2011 

Job Title:  residential careworker 

Company: center on deafness 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: assist and supervise clients in daily life skills 

Contact: barbara currie 

Address: 3444 dundee road, northbrook, IL 60062 

Phone: 847-559-0110 

Fax: 847-559-8199 
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Email:  bcurrie@centerondeafness.org 

 

Job ID:  2356051 

Expires: 10/01/2011 

Job Title:  residential careworker 

Company: center on deafness 

Job Type: Full Time, Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: assist and supervise clients in daily life skills 

Contact: barbara currie 

Addr ess: 3444 dundee road, northbrook, IL 60062 

Phone: 847-559-0110 

Fax: 847-559-8199 

Email:  bcurrie@centerondeafness.org 

 

Job ID:  2356057 

Expires: 10/01/2011 

Job Title:  Dietary Aide / Kitchen Staff 

Company: ManorCare at Arlington Heights 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Job Description: This position involves working in the kitchen performing a variety of tasks including working a tray line, sanitation, and clean-up 

(including dishwashing) for meals served to patients, residents and staff in the nursing center as well as other special events. Experience not needed, 

but preferred; lifting 50 pounds maximum with frequent lifting and/or carrying of objects weighing up to 25 pounds; Ability to understand directions 

required; must be able to read and speak English. This is a part-time position working approximately 16-20 hours a week including alternating 

weekends. The hours are from 4pm to 8:30pm. 

Contact: Kim Bailey 

Address: 715 W. Central Road, Arlington Heights, IL 60005 

Phone: 8473922020 

 

Job ID:  2356277 

Expires: 10/01/2011 

Job Title:  Salon Coordinator/Reception/Marketing 

Company: J Scott Salon 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Administrative Assistant, Business Management, General Studies, Small Business Management 

Location: Illinois 

Salary: Hourly $$ 

Job Description: Busy Buffalo Grove Salon needs part time coordinator for front desk and salon operations. Approx 25+ hours per week. Must be 

very pleasant, organized, professional, have excellent customer service and computer skills, attention to detail, able to multi-task. Answer phones, 

schedule appointments, greeting & checking in/out, client confirmations, mailings, emails, etc. Assist with marketing activities. Ensure client needs 

are met, supplies, and possible occasional stylist assistance. Tuesday, Thursday, Saturdays needed- other days to be confirmed. Salon open Tues-Sat. 

Contact: Carol 

Address: N. Arlington Heights Road, Buffalo Grove, IL 60089 

Phone: 847-778-3851 

Email:  info@jscottsalon.com 

Application Instructions:  Phone calls okay. 

 

Job ID:  2356380 
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Expires: 10/02/2011 

Job Title:  Quality Control Metal Parts Inspector - 3rd shift 

Company: Express Employment Professionals 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $13-$14/hr 

Job Description: Needs to have experience with calipers, micrometers, height gages, etc. and STRONGLY prefer that experience come from a shop 

in which lathes and mills are used as opposed to shops like plastic injection molding, electronics, sheet metal stamping. Inspection experience could be 

replaced by machine operator / set-up experience for the right candidate. 

Contact: Ilene Barry 

Address: 836 S. Milwaukee Ave, Libertyville, IL 60048 

Phone: 847-816-8422 

Fax: 847-816-0888 

Application Instructions:  Please call 847-816-8422 ask for Phil or Alex 

 

Job ID:  2356923 

Expires: 10/02/2011 

Job Title:  Waffle Chef / Team Leader 

Company: The Waffle Gourmet 

Job Type: Part Time 

Degrees Wanted: None Required 

Majors Wanted:  Food Service 

Location: Illinois 

Salary: Hourly $9-$12 

Job Description: Are you interested in joining a company that realizes that our staff is our most important asset? At the Waffle Gourmet you will 

learn skills that you can take wherever life leads you. We are looking for our team leaders and that's where the Waffle Chef comes in. Responsibilities 

include: making each waffle a work of art, intereacting with each guest, overseeing food preparation, supervising staff, working with our managing 

partner on food and labor costs, keeping a clean and safe work place for our guests and staff. Food Service Safety Certificate a plus but not required to 

start. 

Contact: Ron Roberti 

Address: Deer Park Town Center 20330 N. Deer Park Blvd. #126, Deer Park, IL 60047 

Phone: 847.651.0656 

Fax: 847.307.8495 

Email:  ron@thewafflegourmet.com 

Application Instructions:  Please e-mail a general letter of interest in this position and include a brief summary of any food service work or class 

room training experience. The Waffle Gourmet will be open from 9:00am-10pm, seven days a week. Please indicate in your letter the number of hours 

you would like to work with your preference for days of the week and time of day. We will be interviewing starting the week of 9/12. Training will 

take place the weeks of 9/19 and 9/26. Estimated opening early October 2011 

 

Job ID:  2356970 

Expires: 10/02/2011 

Job Title:  Systems Administrator 

Company: University of Chicago 

Job Type: Full Time 

Degrees Wanted: Bachelors 

Majors Wanted:  Computer Science 

Location: On Campus, Illinois 

Job Description: Under direct supervision, maintains the integrity of an operating system environment. Handles all routine aspects of systems 

administration including networks, applications, databases, and telecommunications; including implementation, configuration, coordination, control, 

maintenance, troubleshooting, security, usage monitoring, and the development of specialized system procedures. Performs system software upgrades 

including planning, scheduling, testing, and coordination. Performs workstation and server administration setup. Performs basic systems security 

administration functions, including creating customer profiles and accounts. Coordinates disk space planning and management. Monitors and manages 

system resources, including CPU usage, disk usage, and storage backup systems. Maintains growth statistics, space forecasts, storage libraries, and 
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software and hardware inventories. Performs data backups and recoveries. Monitors and maintains continuity with system software licensing and 

maintenance agreements. Provides recommendations regarding hardware and system software planning and budgeting. Maintains production change 

control schedule and participates in change control. Writes or modifies basic scripts to resolve performance problems. Maintains system 

documentation and logs. Performs or assists in troubleshooting and diagnosing production problems. Maintains network security authentication 

including IP telephony security, and application security. Administers secure links with public key encryption, anti-virus, and user authentication. 

Contact: Hanan Hines 

Address: 1450 E. 59th Street, Chicago, IL 60037 

Phone: 7737954855 

Apply Online:  http://jobopportunities.uchicago.edu/applicants/Central?quickFind=212546 

Application Instructions:  Please apply on the University of Chicago's website. If link is for any reason unresponsive, please go to the UofC's home 

page and search job openings for "Systems Administrator." 

 

Job ID:  2357135 

Expires: 10/02/2011 

Job Title:  Insurance Based Financial Advisor 

Company: Mutual of Omaha 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: 30,000-60,000 

Job Description: A career opportunity with Mutual of Omaha can provide you with: » Unlimited income potential, plus bonuses and other awards » 

Financial support during your first three years to help you build your business » Worldwide incentive travel Be in business for yourself but not by 

yourself! Mutual of Omaha has: » One of the best comprehensive training programs in the industry » Turn-key programs dedicated to getting you off 

to a fast start » Local and regional business and marketing support Clearly defined career path to support your future growth through: » Insurance 

based Financial Advisor specializing in protecting families and businesses against risk and life's uncertainties » Sales Management » Niche markets 

specialist --------------------------------------------------------------------------------------------- The Company Behind You For more than 100 years, Mutual of 

Omaha's representatives has helped millions of families reach their financial goals and plan for a secure future. Here's what you can expect: » Access 

to a complete line of insurance and financial products and services » The backing of a Strong, Stable, and Secure company » Solid consumer brand 

awareness such as Mutual of Omaha's Wild Kingdom and key national sponsorships such as USA Swimming and the Professional golfers on the PGA, 

LPGA and Nationwide tours » National and local TV and print advertising focused on our products and services » Strong company ratings from 

industry raters like A.M. Best, Standard & Poor's and Moody's Investors Service --------------------------------------------------------------------------------- 

Making A Difference What sets this career apart? What motivates advisors? It's what they consider their mission helping protect individuals,families 

and businesses. Our agents make a real difference in peoples lives. Good planning can impact families for generations. Want to hear more? Please 

contact me, Nicole Towry Training Recruiting Specialist 6400 Shafer Court ste 175 Rosemont, Il 60018 847-939-6170 ext 229 

nicole.towry@mutualofomaha.com 

Contact: Nicole Towry 

Address: 6400 Shafer Court Suite 175, Rosemont, IL 60018 

Phone: 8479396170 ext 229 

 

Job ID:  2357460 

Expires: 10/02/2011 

Job Title:  Bakery Manager 

Company: Dominick's 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $15.70 an hour 

Job Description: Provides superior customer service. Responsible for assigning the daily duties of bakery department staff and preparing baked goods 

in accordance with company standards on merchandise presentation, safety, sanitation, service and suggestive selling. Union Work Environment. Must 

have previous Bakery or Management experience. Sanitation License Required . 

Contact: Linda Moltz 

Addr ess: 711 Jorie Blvd, Oakbrook, IL 60523 

Phone: 630-891-5340 

Fax: 630-891-5400 

Application Instructions:  apply online @ www.dominicks.com 
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Job ID:  2357462 

Expires: 10/02/2011 

Job Title:  Bakery Manager 

Company: Dominick's 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $15.70 an hour 

Job Description: Provides superior customer service. Responsible for assigning the daily duties of bakery department staff and preparing baked goods 

in accordance with company standards on merchandise presentation, safety, sanitation, service and suggestive selling. Union Work Environment. Must 

have previous Bakery or Management experience. Sanitation License Required . 

Contact: Linda Moltz 

Address: 711 Jorie Blvd, Oakbrook, IL 60523 

Phone: 630-891-5340 

Fax: 630-891-5400 

Application Instructions:  apply online @www.dominicks.com 

 

Job ID:  2357463 

Expires: 10/02/2011 

Job Title:  Bakery Manager 

Company: Dominick's 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted:  Any Major 

Location: Illinois 

Salary: $15.70 an hour 

Job Description: Provides superior customer service. Responsible for assigning the daily duties of bakery department staff and preparing baked goods 

in accordance with company standards on merchandise presentation, safety, sanitation, service and suggestive selling. Union Work Environment. Must 

have previous Bakery or Management experience. Sanitation License Required . 

Contact: Linda Moltz 

Address: 711 Jorie Blvd, Oakbrook, IL 60523 

Phone: 630-891-5340 

Fax: 630-891-5400 

Application Instructions:  apply online @ www.dominicks.com 

 

Job ID:  2357464 

Expires: 10/02/2011 

Job Title:  Bakery Manager 

Company: Dominick's 

Job Type: Full Time 

Degrees Wanted: None Required 

Majors Wanted: Any Major 

Location: Illinois 

Salary: $15.70 an hour 

Job Description: Provides superior customer service. Responsible for assigning the daily duties of bakery department staff and preparing baked goods 

in accordance with company standards on merchandise presentation, safety, sanitation, service and suggestive selling. Union Work Environment. Must 

have previous Bakery or Management experience. Sanitation License Required . 

Contact: Linda Moltz 

Address: 711 Jorie Blvd, Oakbrook, IL 60523 

Phone: 630-891-5340 

Fax: 630-891-5400 




